JIOJIKHOCTHAA HHCTPYKIMA JAEJONMPONU3BOANTEA B IIKOJIE
(IIpodcTanaapr)

MKOY "Mornaésckaga COUI um.H.Y.A3u3oBa"

1. O01ue MoJI0KeHHu I

1.1. Hacrosimas 10/12KHOCTHasi HHCTPYKIUS 1eJONPOM3BOIUTENsI B LIKOJe pa3paboTaHa Ha
ocHoBe «EnmHOrO KBaNMM(UKALMOHHOTO  CHPAaBOYHUKA JIOJDKHOCTEH  PYKOBOAMTEINEH,
CHEeLMAIMCTOB M JPYTUX CIyXamux», pasfensl «OOueoTpacieBble KBaTU(PUKALMOHHbIE
XapaKTEPUCTHKHN JOJDKHOCTEH pPaOOTHUKOB, 3aHATHIX HAa NPEANPHUATHAX, B YUPSKICHHUAX U
opranuzanusax» U «KBanudukalnnoHHbIE XapaKTEePUCTUKU JTOJKHOCTEH paOOTHUKOB, 3aHATHIX B
HAyYHO-UCCIIEIOBATENbCKUX YUPEXKICHUAX, KOHCTPYKTOPCKUX, TEXHOJOTUYECKUX, IPOEKTHBIX U
M3BICKATENIbCKUX OpraHu3anusax», yreep:kacHHoro Ilocranosiaennem Muntpyna PO Ne 37 ot
21.08.1998r B penakuuu ot 15.05.2013r; B coorBercTBUU ¢ DenepanbHbiM 3akoHoM Ne273-03
ot 29.12.2012r «O6 obpazoBanuu B Poccuiickoit ®enepaunn» (¢ u3MeHeHUs MU OoT 14 urons
2022 roma); TpymoBbim Konmekcom P® u japyrux HOpPMAaTUBHBIX IIPABOBBIX aKTOB,
PEryaupyloIuX TpPYIOBble OTHOUIEHHS MeEXAy pabOoTHUKOM M paboronareneMm B PO.
1.2. JlaHHasi AODKHOCTHAs MHCTPYKIHUS YCTaHABIMBACT OCHOBHBIC (YHKIMH, IOKHOCTHBIC
00513aHHOCTH JI€JIONPOM3BOJIUTENS B LIKOJE, @ TAKKe ONpe/essieT MpaBa U OTBETCTBEHHOCTb,
perimaMeHTHpyeT B3aMMOOTHOIIEHHS, a TaKKe CBSI3M 10 JODKHOCTM B  KOJUJIEKTHBE
00pa3oBaTeNLHOTO YUPEKICHUS.
1.3. JlenompousBoauTenb Ha3HA4aeTcsi M OCBOOOXKIAETCS OT 3aHUMAaeMOM JOJKHOCTH
JUPEKTOPOM 00111€00pa30BaTEILHOTO YUPEXKIECHUS B MOPAAKE, YCTAaHOBJICHHOM TpPYAOBBIM
JIOTOBOPOM € pabOTHUKOM U B cooTBeTCTBUU ¢ TpynoBsiM kojekcoMm Poccuiickoit denepanuu.
1.4. Ha 10J5KHOCTE IEJIOUPOU3BOAUTENS IIPUHUMAETCS JIULIO:
uMerollee HavajabHOe MpodeccHoHallbHOEe 00pa3zoBaHHMe Oe3 NpeAbsBICHHUS TpeOOBaHUM K
CTaxy paboThl win cpeaHee (MmoiHoe) oliree oOpa3oBaHHE U CIENHAIBHYIO MOATOTOBKY IO
YCTaHOBJICHHOI Nporpamme 0e3 NnpeabsBiIeHus TpeOOBaHUN K CTaXKy paboThI;
COOTBETCTBYIOIlEE TpPeOOBaHMSIM, KacarollMMCsS TPOXOXKIEHUS MPEIBAapUTEIbHOrO (IIpH
MOCTYIUICHUH Ha paboTy) M MEepPHOAMYECKUX MEIUIUHCKUX OCMOTPOB, BHEOUYEPEIHBIX
MEAUIIMHCKUX OCMOTPOB IO HalpaBjeHHIo paboTonaresns, NpodeccuoHaIbHON THTHEHUYECKON
MOJITOTOBKM M aTTecTaluu (mpu mpueme Ha paboTy M jganee He pexxe 1 pasa B 2 roxa),
BaKIMHAIIUM, a TaKXe HMEIolee JIMYHYI0 MEIUIUHCKYI0 KHUXKKY C pe3ylbTaTaMu
MEIULMHCKUX 00CIe0BaHUN M J1TAOOPAaTOPHBIX MCCIEIOBAaHUM, CBEICHHUAMU O TNPHUBHUBKAX,
MEPEHECEHHBIX HMH(EKIUOHHBIX 3a00JeBaHUSX, O TMPOXOXKIECHUU MpodeccHoHATbHON
TMTUEeHUYECKON MOATOTOBKHU M aTTECTAIMHU C IOITYCKOM K padoTe;
HE HMEIOlee OrpaHWYEHHUI Ha 3aHATHE TPYIOBOM J€ATEIbHOCThIO B cdepe 0oOpazoBaHUS,
U3T0XKEeHHBbIX B cTarbe 351.1 «OrpaHuyeHus Ha 3aHATHE TPYIOBOM JEATEIBHOCTHIO B cdepe
oOpa3oBaHMs, BOCIHMTAHUS, Pa3BUTHUS HECOBEPILIEHHOJIETHUX, OPraHU3allld HMX OTAbIXa H
O3/IOpOBJICHUS, MEIMIMHCKOTO oOecreueHusl, COIMAIbHOM 3allUThl M  COLMAJIBLHOTO
oOciykuBaHus, B cepe NETCKO-IOHOLIECKOTO CHOpTa, KYJIbTYpbl U HCKYCCTBAa C y4acTHEM
HECOBEpIICHHOJIETHUX» TpynoBoro kogekca Poccuiickoit denepanuu.
1.5. Ha mepuon oTnycka U BpeMEHHON HETPYIOCTIOCOOHOCTH JEIOPOU3BOAUTEINSI IITIKOJIBI €T0
00513aHHOCTH BO3JIaraloTcsd Ha JApPYroro paOOTHHKA O00I€00pa30BaTEIBLHOIO YUPEKIACHHUS.
BpemeHnHoe wucnonHeHne oO0sA3aHHOCTEH B 3THUX CiydasX OCYIIECTBISETCS Ha OCHOBAHUU
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pHUKa3a JUpPEKTOpa.
1.6. [lenonpon3BoAUTENb MIKOIbI B CBOCH NEATEIILHOCTH PYKOBOJCTBYETCS:
Koncrurynuei u 3akonamu Poccuiickon @enepanny;
yka3zamu [lpesuaenta u nocranosieHusamu [IpaButensctBa Poccuiickoit denepanuu, a Takxke
OpPraHOB MECTHOTO CaMOYIPAaBJICHHS, PEHICHUSMH OPraHOB YIpaBICHHs 0Opa30BaHHUEM BCEX
ypOBHEH M0 BOoIpocam 00pa30BaHUs U BOCIUTAHUS 00ydalouxcs;
MMOCTAHOBJICHHUSIMH, PACTIOPSHKCHUSIMH, ITPUKA3aMU U UHBIMH PYKOBOJISIIIMMHA U HOPMATUBHBIMU
JOKYMEHTaMH, OTHOCSAIIUMHUCS K BEICHHIO JI€JIONPOU3BOJICTBA;
HanmonaneueiM crannaprom P®«/lenonpounsBonctBo u apxusHoe neno» (I'OCT P 7.0.8-
2013);
CII 2.4.3648-20 «CaHuTapHO-31HIEMUOJIOTHUECKUE TPEOOBAHMS K OPraHU3aIUsAM BOCITUTAHUS
1 o0yueHusl, OTJbIXa U 03[JOPOBIICHUS JETEH U MOJIOJICHKI;
CanlluH 1.2.3685-21 «l'uruenuyeckue HOpPMATHBBI M TpeOOBaHUS K 00ECHEUCHUIO
0e30macHOCTH | (1iu) 6€3BPEAHOCTH IS YelloBeKa (PaKTOpOB cpebl OOMTAHUS Y,
CTaHJlapTaMU YHUDUITUPOBAHHOMN CUCTEMBI OpraHU3alMOHHO-PACIOPSAIUTENBHOMN
JOKYMEHTAIINH;
npaBuiamMu opporpaduu u MyHKTYaIHuu;
MpaBWJIaMd M HOPMaMu OXpaHbl TPYyJAa, MOXKApHOH OE30MacHOCTH U MPOU3BOACTBEHHOMN
CaHWUTAPHUU;
YcTaBoMm 00111€00pa30BaTENBLHOTO YUPEKICHUS;
[IpaBmiaMyu BHYTPEHHEro TpPYAOBOIO paclopsiika M JIOKaJIbHBIMU IIPABOBBIMU aKTaMU
00pa30BaTEeNbHOTO YUPEKIACHHUS.
1.7.  [enonpou3BOAUTENb IIKOJBI PYKOBOACTBYETCSI B CBOECHl paboTe JIOKHOCTHOM
UHCTPYKIMEH, TPYAOBBIM  JIOTOBOPOM, TpHUKa3aMH U  PACIOPSDKEHUSMU — JTUPEKTopa
0011e00pa30BaTEIBHOTO YUPEKICHUS, a TAKK€ MHCTPYKLUSAMU 10 OXpaHe TpyJa U MOXKapHOUI
0e30MacHOCTH,  MHCTPYKIUSMU IO  OKCIUIyaTallud  KONMUPOBaJIbHO-MHOXKUTEIHHOTO
000pyTI0BaHUS.
1.8. Jenonpon3BoIuTeNb JOIKEH 3HATD:
MIOJIOXKEHU S, MHCTPYKIIMU U JPyTrue pyKOBOJSIIME MaTepualbl U HOPMaTUBHbIE TOKYMEHTHI 10
y4eTy KaJIpOB, BEJICHHUIO W XPAHEHHIO TPYIOBBIX KHUXKEK M JUYHBIX 1l PabOTHHKOB, IO
BEJICHUIO JEJIONPOU3BOICTBA B LIEJIOM;
MOPAJIOK ydeTa JBM)KEHHS KaIpOB M COCTABJICHHUS OTYETHOCTH O COCTOSIHMM TpPYAOBOM
JUCIUTUTAHBL,
JIEJIONPOU3BOJICTBO U €TI0 BEICHHUE;
COBpEMEHHBIE HH(OPMALIMOHHBIE TEXHOJIOTUN PA0OTHI C IOKYMEHTAMU;
MOPSA0K PAOOTHI C TIOKYMEHTAMU;
CXEMBbI IOKYMEHTO000pOTa;
MOPSAZOK YCTAHOBJIEHUS HAaMMEHOBaHMH mnpodeccuii pabouMx W JOJDKHOCTEH, OOIIero u
HEMPEPBIBHOTO CTaXka paboThI;
mpaBmiia pabOoThI C BXOASIIUMU, UCXOASIIMMU U BHYTPEHHUMHU JJOKYMEHTaMU;
MOPSAJIOK OpraHu3aliy  JIEJONPOU3BOACTBA, (OPMBI M METOJbl KOHTPOJIS HCIIOJHEHUS,
CTaH/IapPThl HAa OPTaHU3AI[MOHHO-PACTIOPSIUTEILHYIO TOKYMEHTALUI0 W YHU(DUIIMPOBAHHBIE
CUCTEMBI JIOKYMEHTAIIHH;
TUIIOBBIE CPOKU UCIIOJHEHUS IOKYMEHTOB;
MpaBWJIa COCTABJIEHUS AHAIUTUYECKUX CIPABOK MO OpraHU3alui padoThl ¢ JTOKYMEHTAMU U
KOHTPOJIIO UCTIOJIHEHUSI JOKYMEHTOB;
MpaBWia JOKYMEHTAIIMOHHOTO O0ecreueHus AeITeIbHOCTH OpraHnu3allly;
BUJIbI TOKYMEHTOB M UX Ha3HAUYCHUE;
OCHOBHBIE TT0JI0KeHUs EMMHON roCy1apCTBEHHOW CUCTEMBI JIEJIONPOU3BOICTBA;
CTaHJIapPThl YHU(DUIIMPOBAHHON CHCTEMBI OPraHU3allMOHHO-PACTIOPSIIUTENHHON JOKYMEHTAIIHH;
MpaBUJIa XpaHEHUS JIeT;
MIpaBWJIa BBIIAYM U UCIIOJIb30BAHUS JOKYMEHTOB M3 COPMUPOBAHHBIX JET;




IIpaBUJIa MIEpeayuu JIeJl B apXUB OpraHU3allu;
MpaBmiia paboThl C TEKCTOBBIMH PENAKTOPAMU M AJIEKTPOHHBIMU TaliuiiamMu, 0a30i JaHHBIX,
3JIEKTPOHHOH TIOYTOM, MHTEPHET Opay3epamu;

MpaBWJia [EJOBOM MEpPerucKU, COCTABIEHUS W Habopa JAENOBBIX IHCEM C MNPUMEHEHUEM
TUTIOBBIX 00PAa3IIOB;

TpeOOBaHUs MO 3aIUTE MEPCOHATBHBIX JAHHBIX;

OCHOBBI 3TUKHU U 3CTETUKU;

MpaBuUJIa JeI0BOTO OOIIECHUS.

OCHOBBI OpraHu3alluu TPYy1a;

MIpaBmJIa HKCIUTyaTallMi BBIYUCIUTEIbHON TEXHUKU.

1.9. Jlenonpou3BOaUTENs B IIKOJIE JOJDKEH CTPOro COOMIONATh JOKHOCTHYIO MHCTPYKIHUIO,

Kouenmuto OOH «O mpaBax peO&HKa», HWHCTPYKIMIO TI0O OXpaHe Tpyda Ui

JIeTIOTIPOU3BOUTENS, JPYTHe WHCTPYKIHMHU [0 OXpaHE Tpyla IpH BBHIIOJHEHHH paboT Ha

pabouem MecTe, npu SKCIUTyaTallu KOMIBIOTEPHOMN u OpPITEXHUKHU.

1.10. lemonpou3BOANTENs JODKEH MPONUTH OOY4YeHHWE W MMETh HABBHIKM B OKa3aHWUU MEPBOIi

MOMOIIM TOCTPAAABIINM, 3HATh MOPSIOK ACWCTBUNA MpPU BO3HUKHOBEHUM I0XKAapa WM HHOMN

Ype3BBIYAHON CUTYAIlMU U 9BaKyalliu B 00I1e00pa30BaTeIbHOM OpraHU3aIuu.

2. ODyHKUMHU

Henonpouzeooumens WIKOIbL ocywecmaensem cnedyoujue dyHrkyuu:
2.1. Ob6ecnieuenne MHGOPMAIIMOHHO-CITPABOYHOTO OOCTYKMBAHUS 110 JTOKYMEHTaM IIKOJIBI, HX
yuera u XpaHEHUSI.

2.2. BeneHnue aenomnpon3BOICTBA MO KAHIICISIPUHU 001Ie00pa30BaTEIILHOTO YUPCIKICHHUS.
3. JI0JI2KHOCTHBIE 00SI3AHHOCTH

Henonpouzeooumensy — wKoabl  GbINOAHAEM  cledyrouue  OOIHCHOCHHbIE  00A3AHHOCMIUL:
3.1. [IpyHUMaeT U perucTpupyeT KOPPECIOHACHIINIO, HAIPABISET €€ 3aMECTUTENIAM JUPEKTOpa

0011e00pa30BaTEIHLHOTO YUpEXJIeHUS, CTPYKTYpPHBIM MO/IPa3ICIICHUSM.
3.2. B cooTrBercTBHM C pe3oyitolMed JUpEeKTopa NepeAaeT JAOKYMEHThl Ha HCIIOJIHEHHE,
odopmiser perucTpaluuoHHbIE KapTOYKHU 1501071 co3aaer OaHK JIAHHBIX.

3.3. BCI[GT KapTOTCKY Y4d€Ta HNPOXOXKACHHUA HJOKYMCHTAJIbHBIX MATCPUAJIOB, OCYIICCTBIIACT
KOHTpPOJIb HUX HUCIOJHCHUA, BbIAACT HGO6XOI[I/IMI>IC CIIpaBKH 110 3apCruCTpUpOBaHHBIM

JIOKYMEHTaM.
3.4. Otnpasinsier HCIIOJTHEHHYO JIOKYMEHTAIUIO o azpecaram.
3.5. Bezer y4er noiy4aeMoil U OTHpPaBIsieMON KOPPECHOHACHIIUHN, CUCTEMAaTHU3UPYET U XPaHUT
JOKYMEHTBI TEKYIIETO apXxuBa.
3.6. Benmer paboTy 1O CO3[aHWIO CIPABOYHOIO ammapara 1Mo JOKyMEHTaM, OOeCreYrBaeT
yIOOHBIN " OBICTpBIN ux TIOMCK.

3.7. llogroraBnuBaeT U COAET B apXUB 00111€00pa30BaTENbHOTO YUPEKIACHHS JOKYMEHTAIbHBIE
MaTepHaibl, 3aKOHYEHHBIE  JIEJONPOM3BOJICTBOM, PETHCTPALIMOHHYK  KapTOTEKy  HIIU
KOMITBIOTCPHBIC OaHku JaHHBIX, COCTABJIACT OIMMCH ACI, NIEPEAaBaACMbIX Ha XPAHCHUC B ApPXUB.

3.8. ObecneunBaeT COXPaHHOCTh IPOXOJAIIEeH CITy>KeOHOI JOKYMEHTAI1H.
3.9. OcymectisieT HPOPMAITMOHHO-CIIPABOYHOE OOCTY)KHBAHHE 1O JOKYMEHTaM KaHIIEISIPUU
00pa3oBaTeNLHOTO YUPEXKICHUS.
3.10. OcymiectBiser 00pabOTKy M JBHKEHHE OTIPABISIEMBIX W BHYTPEHHUX JIOKYMEHTOB,
KOHTPOJIPYET MPaBUIBHOCTD uxX COT'JIACOBAHUS u oopmienus.
3.11. OOecneunBaeT y4yeT W  PErUCTPALMIO  MCIOJIHEHHUS TOpPY4YEHHH  JUpeKTopa
00111€00pa30BaTENBLHOTO YUPEXKICHUS.

3.12. Bener KHUTHM MPUKA30B, [T€YATAET MPUKA3bI 10 OCHOBHOM JIEATEIBHOCTH U UHBIE IPUKA3BI,
3HAKOMUT PaOOTHHKOB 00I1€00Pa30BaTENFHOIO YUPEXKICHHUS C MPUKAa3aMHU 1O/ TOJMNMKCh B JICHb
ux U3JIaHusl.
3.13. Bener peructpauuio oOpamieHUi TpakAaH B IIKOJY, KOHTPOJIUPYET CPOKH HCIIOTHEHUS
oOpareHuu.

3.14. Opranusyer JIWYHBIA NpueM TrpaxjaaH aupekropoM OV, BeleT KHUTY IOCEIIECHUN.



3.15. Bener BHYTPEHHIOIO OTUYETHO-CIIPABOYHYIO JIOKYMEHTAIUIO.
3.16. Beget yuer nu4HOrO cocTtaBa paOOTHUKOB IIKOJIBI M YCTAHOBJICHHYIO JTOKYMEHTAIIMIO 110
KaJipam.

3.17. Odopmiusier mpueM, NEpeBOA U YBOJIbHEHHE PAOOTHHKOB IIKOJBI B COOTBETCTBUHU C
TPYAOBBIM 3aKOHO/AATENLCTBOM P®D, MONOKEHHUSIMHU, WHCTPYKUUSAMHU U TMPHUKA3aMH JUPEKTOPA
oVv.

3.18. ®opmupyeT u BeET JHWYHBIC JAelia PaOOTHUKOB IIKOJbI, BHOCUT B HUX HW3MEHEHWUS,
CBSI3aHHbIC c TPYAOBOH JESITeNIbHOCTBIO.
3.19. 3anonHsET, yYUTHIBACT M XPAHUT TPYJAOBBIE KHIKKU PaOOTHUKOB 00I111€00pa30BaTEIILHOTO
YUpeXKIeHUS, POU3BOIUT MOJICYET TPYJIOBOTO CTaXxka.
3.20. Bbpmaer cmpaBKM O HAcTOSIIEH M TPONUIOH TPYHAOBOH JESATEIBLHOCTH pPabOTHUKOB
o0Opa3oBaTeNbHOMI OpraHH3aIiHy.
3.21. Bemer yd4erT mNpeAOCTAaBICHHS OTIYCKOB paOOTHHKaM, OCYLIECTBISIET KOHTPOIb
cocrtaBieHuss U coOmojgeHuss  rpaduka  O4YepeAHBIX ~ OTIYCKOB B MIKOJIE.
3.22. Bener apXuB JIMYHBIX JE]1 ¥ MMOATOTABIMBACT JTOKYMEHTHI 110 UCTEYCHUU YCTAHOBJICHHBIX
CPOKOB TEKYIIETr0 XpaHEHHs K cJadye B apXuB oOHIe00pa30BaTEIbHOTO YYPEKACHUS, BEIET
HOMEHKJIATYpY KaJpOBBIX JIeJI.
3.23. OcymiecTBisieT y4yeT 4YacoB pabOThl MepcoHansa OO0pa30BATEIBHOTO YUYPEKACHUS, B
YCTAHOBJICHHbIE CPOKM 3allOJHSET M CHaeT B OyxrajaTepuio Tabeib ydyera pabouero BpeMeHU
PaOOTHHKOB.

3.24. CornacHO pacHOpsDKEHUSM W YKa3aHHWSAM JUPEKTOpa IIKOJIBI TedyaTtaeT U OoQopMIIsieT
TpeOyeMyro JOKYMEHTAIMIO JJis OpraHu3aluu padouyero mpoiecca B 00IIe00pa3oBaTeIbHOM
YUPEKACHUH.

3.25. 3aHnMaeTcs MOATOTOBKOW COBEIIaHUN PAaOOTHUKOB OpraHHU3aIi, cOOPOM HEOOXOIMMBIX
MaTepHajoB, OTMOBEIICHHEM YYaCTHHKOB O BPEMEHH, MECTE, MOBECTKE JIHS COBEUIAHHS U HX
perucTpanuei.

3.26. SBnsercs cekpeTapeM aIMHHUCTPATHBHOTO COBEIIAHUS TPH JUPEKTOpPE IIKOJIBL.
3.27. OoOecneuuBaeT 3alUTy MpaB U cBOOOA oOOydaroImuXcs, poaUTened (3aKOHHBIX
MIPEICTaBUTENECH ) npu o0paboTke MEePCOHAIBHBIX JTaHHBIX.
3.28. Crporo coOironaeT KOHOUAECHIMATbHOCTh MEPCOHAIBHBIX JAHHBIX U TpeOOBaHMS IO
3ammTe W 0€30MacHOCTH TEePCOHANBHBIX JAaHHBIX TNPH HX 00paboTKe, HEAONMyIICHHWE WX
pacripocTpaHeHuss 0e3 coryacusi CyObeKTa MNEepCOHAJIbHBIX [aHHBIX WIM HaJIU4Ms JPYroro

3aKOHHOTO OCHOBAaHHSI.
3.29. Cobnrofaet 3aKOHHOCTS Ieielt U croco00B 00pabOTKH MEPCOHANTBHBIX JAaHHBIX yYaIIUXCS
u pabOTHHKOB 00pa30BaTeIHLHOTO YUPEKICHUS.
3.30. Crporo  coOnromaer  MOJOXKEHHS  JODKHOCTHOW — WMHCTPYKLIHMHU  CEKpeTaps

JIeTTOTIPOU3BONTENS, TPYJOBYIO JUCHHUIUIMHY W YCTAHOBJICHHBIM pPEXUM JHS B IIKOJE,
CaHMTAapPHO-TUTHEHUUYECKUE HOPMBI Ha paboueM MecTe, MpaBuia U TpeOOBaHUS OXPaHbI TpyJa U
MOKapHOH 0€30MacHOCTH.
3.31. CBoOeBpeMEHHO MIPOXOJIUT NEPUOANUECKUE MEIUIIMHCKHE OCMOTDBI.
3.32. CoOmiomaeT KynbTypy W OTHKY OOIIEHUsS ¢ paOOTHUKAMH M KOJUIeTaMH IO padoTe,
TUYECKHE HOPMBI MIOBEACHUS B 00111€00pa30BaTeIbHOM YUPEKICHNUH, B ObITY U OOIIECTBEHHBIX
MeCTax.

4. IIpaBa

Henonpouzeooumenv — wKonvl 8  npedenax — ceoel  KOMNEmeHyuu — umeem  NpAgo:
4.1. Tlocne mepenauu MOKYMEHTOB TPeOOBaTh OT WCIOJIHHUTENEW TPaMOTHOTO U MPABUIBHOTO
odopmIteHUS TpeOyeMbIX JIOKYMEHTANbHBIX MaTepUaJIOB, OTYETOB, OTBETOB.
4.2. 3ampammBarth NS JUPEKTOpa IIKOIBI OT pPAaOOTHUKOB HEOOXOIMMBIE MAaTepUabI,
JOKYMEHTBI, OOBSICHEHUS O MPHUYMHAX 33JE€PKKU BBITIOJHEHHUS KOHTPOJIMPYEMBIX MOPYUYECHUH,
TpeOoBaTh oT HCTIOTHUTENEH T0paboTKH MOPYYECHUI.
4.3. 3anpammBarh Yy JHUPEKTOpA YYPEKICHHUS Ppa3bICHEHUS W YTOYHEHHS 110 JaHHBIM
NOPYYEHHUSIM, BBIJAHHBIM 3aJaHUsM, I[OIy4aTb OT JPYrUX pabOTHUKOB WH(OPMALHIO,



JIOKYMEHTHI, HE00XO0UMBIE TUTST WCTIOJTHEHUS MOPYYCHUH.
4.4. Busuposarb KOITNH pacnopsIuTeIbHON JIOKYMEHTAIUH.
4.5. BHOCUTH TPEMIOKEHHUS [0 COBEPIICHCTBOBAHMIO OpraHW3alMd JOKYMEHTO00O0poTa,
JIEJIONPOU3BOJICTBA B o0pa3oBaTebHOM YUPEXKICHUH.
4.6. Ha pabouee MecTo, KOTOpPOE COOTBETCTBYET TpPEeOOBAHHMSM W HOPMaM OXpaHbl TPYIa,
MOKapHOH 0€30MacHOCTH.
4.7. 3anpammBarh y agMHUHHCTPALUH, OIY4aTh U MPUMEHITh HH()OPMAIIMOHHBIE MaTepHAIIbI,
HOPMAaTUBHBIE U MPABOBbIC JOKYMEHTbI, HEOOXOIMMBIE JIJISi BBHIOJHEHUS CBOMX JIOJKHOCTHBIX
00s13aHHOCTEN.
4.8. Ha MopanpHOE U MaTepHUaIbHOE MOOLIPEHKE, a TAK)KE Ha 3aIIUTY COOCTBEHHBIX MHTEPECOB U
WHTEPECOB pabOTHUKOB 00111e00pa3oBaTeIHbHOTO YUPEKICHUSI.
4.9. 3HaAKOMUTBCS C MPOEKTAMU PELIEHUNA AUPEKTOPA IIKOJIbI, KACAIOLIUXCS BBIIOIHAEMON UM
GyHKIMH, C JOKYMEHTaMH, OIPEICSNSIONMMH €ro IpaBa MW OOS3aHHOCTH IO 3aHHMAaeMOM
JOJIKHOCTH, KPUTEPUSIMH OLEHKH KayecTBa MCIIOIHEHUS CBOMX JOJIKHOCTHBIX OOS3aHHOCTEH U
TPYJOBBIX GyHKIHH.
4.10. Ha o3HakomiieHHE C UMEIOMIMMHCS MaTepuajiamMH JIMYHOTO Jiela, OT3bIBAaMH O CBOEH
paborte, xanobamMu U UHBIMHU JIOKYMEHTaMH, OTPAKAIOIIMMHU OLIEHKY TPYZa JEIOTPOU3BOIUTEII,
MPEIOCTABIATh 1o HUM MOSICHEHHUS.
4.11. VYuactBoBarh B pa0OTE OPraHOB CaMOYIpaBJICHHUS OOpa30BaTEIbLHON OpraHu3aluu, B
pabote oOmiero codpanus pabOTHUKOB, B OOCYKJICHHH BOMPOCOB, KACAIOIIUXCS MCIOIHSAEMBIX
JIEJIONPOU3BOIUTENIEM IIKOJTBI JOJKHOCTHBIX 00513aHHOCTEH.
4.12. Ha 3amuty npodeccruoHalbHON YeCTH U TOCTOMHCTBA, HEpa3TialleHue TUCIUILIMHAPHOTO
(cmy>xeOHOr0) pacciefoBaHUs, UCKIIOYas Cily4yau, MPEAyCMOTpEeHHBbIE 3akoHOM. Ha 3ammry
CBOMX MNPO(PECCHOHANBHBIX HMHTEPECOB CAMOCTOATENbHO U (WIM uYepe3 3aKOHHOTO
NpEJCTAaBUTENs, B TOM YHCJIE aJBOKaTa), B Cllydyae TUCHMIUIMHAPHOTO WJIHM CIYy>KeOHOTO
pacciefoBaHUs, CBSI3aHHOTO C  HECOONIOJIGHHEM HOPM  NpOQdECCHOHAIbHOW  STHKH.
4.13. [ToBbimaTe CBOIO npodeccroHalbHYIO KBaJIM(pUKALIHIO.
4.14. lenonpou3BOJHUTENb HMMEET BCE IpaBa, NPEAyCMOTPEHHbIE TpPYHOBBIM KOJEKCOM
Poccniickoit @enepannn, YcraBoMm, KosuiekTuBHBIM J0oroBopoM, lIpaBuinamu BHYTpEeHHErO
TPYJOBOTO PACMOPSIKA U APYTUMU JIOKATHHBIMU aKTaMH 00111e00pa30BaTEIbHOTO YUPEKICHHUS,
a TaKk)Ke MPaBo Ha COIHMAIbHBIC TApAaHTHH.
5. OTBeTCTBEHHOCTH
5.1. [1esonpon3BOIUTENh HECET B MpejieaX, YCTAHOBICHHBIX TPYAOBBIM U (HMJIU) TPAKIAHCKUM
3aKOHOJIATEeIbCTBOM, OTBETCTBEHHOCTb 3a:

HapyIIeHUEe MPaBUJI OPTraHU3AINN BEICHUS JICIOTPOU3BO/ICTBA.

HenmpaBUIbHOE 0(hOpMIIEHHE TPYJIOBBIX KHIKEK M TUYHBIX JIEIT;

HapylIeHHe MpaBuI IpreMa u opopMIIeHUs Ha padoTy paOOTHUKOB;

IPaMOTHOCTh COCTaBJICHHBIX JOKYMEHTOB, O(GOpPMIIEHHE COIJIACHO HOPM U TpeOOBaHMIA,

CBOEBPEMEHHOCTD MPEIOCTaBlIeHUs (OTIIPaBKU aJpecarty);

HE Tiepeady WM HECBOCBPEMEHHYIO Tepefady MHGOpMAIUU WM JOKYMEHTOB MCIIOJHUTEIIO

10 TTOPYICHUIO aIMUHUCTPAIH TIKOJIBI;

pasriaiieHie KOH(PHUACHIMATbHOW WH(GOpMAIUK, TONYYEeHHOW B pE3yJbTaTe BBITOIHEHUS

CITy’)KEOHBIX 00SI3aHHOCTEH, TIEPCOHANBHBIX JAHHBIX PAaO0OTHUKOB, YJaIIUXCS W WX POAUTENCH

(3aKOHHBIX MPE/ICTaBUTENEH);

JOCTOBEPHOCTH MPEIOCTABISIEMON HH(POPMAIINH, €€ CBOEBPEMEHHYIO MOJITOTOBKY;

COXPAaHHOCTh JOKYMEHTOB, HAXOJSAIIUXCS B KaOWMHETE AENOMPOM3BOAMUTENS, JTHYHBIX e

PabOTHUKOB M ydaluxcst 0011eo0pa3zoBaTeIbHOTO YUPEKACHHUS;

HEOKa3aHHWe MepBON J0BpadeOHON MOMOIIM MOCTPa/aBIIEMy, HE CBOCBPEMEHHOE H3BEICHHE

WA CKPBITHE OT QJIMAHUCTPAIIMH OPTaHU3aIlMH HECUACTHOTO CITydast.
5.2. 3a HEBBINOIHEHNUE WU HapyIlIeHHe 0e3 yBAKUTEIbHBIX MPUYNH JTOJKHOCTHON MHCTPYKITUH,
Vcraa u [IpaBun BHYTpEHHErO TPYIOBOTO PACHOPsIKA, 3aKOHHBIX PACHOPSHKEHUN TUPEKTOpa
IIKOJIBI U MHBIX JIOKAIbHO-HOPMATHUBHBIX aKTOB, a TaKXKE 3a MPUHSATHE PEIICHUH, MOBICKIINX




HapylleHue  TPYJOBOTO  TMpoliecca,  JCNONPOU3BOJUTENb  HECeT  JIUCHUUIUIMHAPHYIO
OTBETCTBEHHOCTh B MOPAJIKE, YCTAHOBICHHOM TpynoBbIM 3aKOHOJATEIbLCTBOM Poccuiickoii
Oeneparuu. 3a Tpydoe HApYIICHHE TPYAOBBIX OOS3aHHOCTEH B KadyeCTBE JMCIMILTUHAPHOTO
HaKa3aHUs MOKET OBITh MPUMEHEHO YBOJIbHEHUE.
5.3. 3a mnpuMeHeHHWe, AaKe OMHOKPATHO, CIIOCOOOB BOCHHUTAHMS, BKIIOYAIOMIMX B CeOS
buznyeckoe u (UIM) NCUXOJIOTMYECKOe HACKIIME HaJ JMYHOCTHIO peOeHKa, AeTONPON3BOIUTEIND
MOYET OBITh OCBOOOXKJICH OT 3aHUMAEMOM JOJKHOCTH COTJIACHO TPYIOBOMY 3aKOHOJATEIbCTBY
u OenepanbHoMy 3akony «O06 o6pa3zoBanum B Poccuiickoit denepanuny». YBOIbHEHHE 32 TAKOH
MOCTYIIOK HE MIPUHUMACTCS 3a Mepy JTUCHUTUTAHAPHOMN OTBETCTBEHHOCTH.
5.4. 3a HeBwINOJIHEHHWE TPEOOBAHU OXpaHBl TpPyAa, HECOOIIOAEHUS TMPaBWI IOKAPHON
0€30MacHOCTH, CAHUTAPHO-TUTUEHUYECKUX MPABHII U HOPM JIEJIOMPOU3BOJIUTENb IIKOJIbI HECET
OTBETCTBEHHOCTh B TMpefesiaX ONpeAeNICHHbIX aJMUHHCTPATUBHBIM 3aKOHOJIATEIbCTBOM
Poccuiickoit denepauuu.
5.5. 3a ympinuienHoe npuunHeHne OY WM ydyacTHHKaM y4eOHO-BOCIMTATEIBHBIX OTHOIICHUN
yimiepba B CBSI3M C HCHOJHEHHWEM (HEUCIIOTHEHHUEM) CBOMX JIOJDKHOCTHBIX OO0s3aHHOCTEH
JEJIIONPOU3BOUTENIb HECeT MAaTepUaNbHYI0 OTBETCTBEHHOCTh B TOpSAAKE U Ipenaesax,
YCTaHOBJICHHBIX TPYJIOBBIM U (UJTN) TPAKIAHCKUM 3aKOHOIaTeIbCTBOM PO.

6. B3auMooTHOLIEHHS M CBSI3H 10 JOJKHOCTH

Jlenonpouzeooumenw 0bweobpazosamenvbHoco VUpesHcOeHusL:
6.1. PaGoTaer B pexkuMe HOPMHUPOBAHHOTO PabOYero JHs Mo rpaduKy, COCTaBICHHOMY HCXOJs
u3 40-yacoBoii paboueil Hedenu, U YTBEPKIAEHHOMY IHUPEKTOPOM 00I1€00pa3oBaTeIbHOIO
YUPEKACHUSI.

6.2. OOmeHuBaeTcss HH(pOpMAIMEHl MO BOMpPOCaM, OTHOCSIIMMCS K €ro KOMIIETEHILIUHU, C
aJMUHUCTpaIMel, OyxraiaTepuel, IMeJarornieckuMu paOOTHHUKAMH U OOCTYXKHBAIOIIUM
NEPCOHAIIOM  IMIKOJBI, C  POAUTENSMU  y4almuxcs  (JUIaMu WX 3aMEHSIONINMH).
6.3. ITomydaeT oT AUpEeKTOpa 00IIEe00Pa30BaATENHFHOTO YUPEKIACHHS HHPOPMALIUIO HOPMATHBHO-
NPaBOBOTO M OPraHW3AIMOHHOTO XapakTepa, 3HAKOMHUTCS TOJ[ PACIUCKY C HEOOXOIUMBIMHU
JOKyMEHTaMH. VICTOUHHMK JIOJDKHOCTHOM WHCTpyKimu: http://ohrana-tryda.com/node/1881
6.4. BoBpemsi cooO1iaer AUPEKTOPY HIKOIBI U €r0 3aMECTHUTENSIM 00 MH(pOpManuu, MpHUKa3ax,
pacropsKeHHUsIX W HMHOM  JOKyMEHTAallMM, TMOCTYNMBIIEH MO  3JEKTPOHHOH  mouTe.
6.5. Bo BpeMs OTCYTCTBHUS JE€IONPOU3BOIUTENSI €ro OOSI3aHHOCTH BBITIOJIHSIET COTPY/IHUK,
UMEIOIUI Bce Tpedyromuecss npodecCuoHaIbHbIE 3HAHMSI, YMEHHUS M HaBbIKH, Ha3HAYCHHBIN
NPUKA30M JUpPEKTOpa yupexaeHus. JJaHHbIi COTpYAHUK MproOpeTaeT COOTBETCTBYIONINE TTpaBa
U HECeT IMOJIHYI0 OTBETCTBEHHOCTb 33 KayeCTBEHHOE BBINOJHEHHE BO3JIOKEHHBIX Ha HEro
00s13aHHOCTEH.

6.6. CamocTosTenbHO IUTAHUPYET CBOIO paboty Ha KaX1bIii JICHb.
6.7. Ilepenaer uHGMOpPMALMIO W JTOKYMEHTBHI, PACIOPSDKEHUS aJAMMHHUCTpalMM paOOTHHKAM
HIKOJIbI, HHOPMHUPYET paOOTHUKOB O COBEIAHUAX, TPEOyeT OT MCIOJHUTENEH IPaMOTHOTO U
NpaBWIBHOTO O(OpMIIEHUST TpPeOyeMbIX IOKYMEHTAIBHBIX MaTE€pHalioB, OTYETOB, OTBETOB.
6.8. MHpopMupyer 3amecTuTenss IUPEKTOpa MO aJIMUHHCTPATUBHO-XO3AWCTBEHHOH pabore
(3aBx03a) 000 BceX HeNOCTaTKaxX B OpraHU3alMd YCIOBUH €ro JeATeIbHOCTH (OTCYTCTBHH
KaHIENSPCKUX MPUHAUICKHOCTEH, pEMOHTE OPITEXHUKU MM MeOesH), COOTBETCTBUU pabouero
MecTa HOpMaM OXpaHbl Tpy/Aa W TOXapHOW Oe30macHOCTH. BHOCHT CBOM TNpemiokKeHUs IO
yCTpaHEHUIO HE/I0CTaTKOB, o ONITUMH3AINU paboThI JIeNTOTIPOU3BOAUTEIS.
6.9. CBoeBpemMeHHO HWH(DOPMUPYET PYKOBOIAUTENSI OpraHu3anuu (Mpu OTCYTCTBUM — WHOE
JOJDKHOCTHOE JIMII0) O HECUACTHOM cilydae, 3aBX03a — O BO3HUKHOBEHMHU aBapUHHBIX CUTYAIHH B
paboTe crucTeM BOJOCHAOKEHHSI, KaHAM3AINH, a TAK)KE MPH APYTHX BBISBICHHBIX HAPYIICHHX
CaHUTAPHBIX MIPaBUIL.
6.10. Uudopmupyet aupekropa mKOJIbl (TP OTCYTCTBUU — MHOE JOJKHOCTHOE JIUI0) O (akTe
BO3HUKHOBEHUSI TPYINNOBBIX HMH(EKIMOHHBIX M HEWH(EKIMOHHBIX 3a00JeBaHUN, aBapUITHBIX
cuTyariii B paboTe CHUCTEM DJIGKTPOCHAOXKEHUsS, TEIUIOCHAOKEHHS, BOJOCHAOKEHUS,



BOJIOOTBEJICHUS, KOTOPBIC CO3JAI0T YTPO3Y BOSHUKHOBEHUS U PACTIPOCTPaHEHUSI WH(PEKIIMOHHBIX
3a001€BaHU U OTPABIICHUM.
7. 3akI04YnTeNbHBIE TOJIOKEHUS

7.1. OsnakomiieHue aenonpousBoautenss B OY ¢ HacTosed AOKHOCTHOW HHCTPYKLUEH
OCYLIECTBIIICTCSL IIpU IpueMe Ha paboTy (10 MOANUCAHMS TPYIOBOIO JIOTOBOPA).
7.2. OnuH 3K3eMIUIAp TOHKHOCTHOM WMHCTPYKIIMM HAXOIUTCs y paboTomarens, BTOPOH — Y
pabOTHHKA.

7.3. ®@aKkT 03HaKOMJIEHUS] paOOTHUKA C HACTOSILENH MHCTPYKIMEHW MOATBEPKIAETCS MOANKUCHIO B
9K3EMIUISIpE JODKHOCTHOM HMHCTPYKLMH, XpaHseMmcs y paboTojaress, a Takke B KypHale
03HAKOMJIEHHUS C JOJPKHOCTHBIMU MHCTPYKIIMSIMH.

JIOMKHOCTHYIO HHCTPYKIIHIO pa3padoTat: / /

C JOMKHOCTHOW WHCTPYKIIUEH O3HAKOMJICH (a), OJMH JK3EMIUISp Moyduia (a) u 00s3yrCh
XpaHUTh ero Ha pabouem MecTe.
« _» 202 1. / /




