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1. O01mue moJ10KeHus

1.1. [Hannoe [losio:keHHMe o0 OUOGJIUOTEYHOM (OHJAeE mIKOIbI pa3padoTaHo B
cootBeTcTBUM ¢ DenepanbubiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6 o6pazoBaHUM B
Poccuiickoit @eaepauun» B penakiuuu ot 25 utonsa 2022 roxa, @3 ot 29.12.94 Ne 78-03
«O OubnuoreyHom nene» B peaakiuu oT 11 wmrons 2021 r., Ilpukazom Munucrepcrsa
KyneTypbl Poccuiickoit @eneparniun ot 8 okTsiops 2012 roma N 1077 «O06 yTBepKIaeHUH
[Topsinka yuera JOKYMEHTOB, BXO/SIIUX B COCTaB OMOIMOTEUHOTO (DOHIA» C U3MEHEHUSIMU
Ha 2 ¢epana 2017 roma, [lucemom MunucrepcTBa obpazoBanus U Hayku Poccuiickoi
@enepatnn ot 08.12.2011r. Ne MJI-1634/03 «OO0 wucnosib30BaHUM y4eOHUKOB B
o0pa3oBaTeIbHOM IIPOLIECCE», a TaKXKEe YCTaBOM O00pa3oBaTENbHONW OpraHu3aluu U
IPYrUMH  HOPMATHUBHBIMU IPaBOBBIMU aktaMu  Poccuiickoii denepanuu,
pEryIaMEeHTUPYIOIIMMHU JESITEIbHOCTh OpPraHu3alyii, OCYIIECTBISIOMINX 00pa30BaTEIbHYIO
JEeSTENbHOCTb.

1.2. Hacrosimee Ilos103ceHue 0 WKoAbHOM 6ubauomeuyHom ¢poHde (nanee — [lonoxxenHwne)
OTIpENICTIAICT NOPsIdOK yuema 6ubauomeyHoz2o @GoHOa M MexaHu3M (HOPMHUPOBAHUS,
COXPAaHHOCTH U NPEJOCTABJICHUS B MOJIb30BAHUE YUEOHUKOB, YU€OHBIX MOCOOUH, yueOHO-
METOJMYECKUX MaTepHalioB OOydYaroIIMMCs 00pa30BaTEeIbHOM OpraHu3anuy (manee —
IIKOJIa), OCBaMBAIOIIMUM OCHOBHBIE OOpa3oBaTelbHbIE MpOrpaMMbl B  Ipejaenax
(denepanbHbIX TOCYIApCTBEHHBIX O0pa30BaTENIbHBIX CTAaHAAPTOB, a TaKXKE 3aKpPEIIsieT
OTBETCTBEHHOCTb BCEX YYaCTHUKOB oOpa3oBaTeIbHOU NESTENbHOCTH.
1.3. IloHATus, HCTIOIB3YEMBIE B ITonoxeHuu:
Yye6HuK — yueOHOe W3JaHUe, COJEpXKAllee CUCTEMATHYECKOE H3IIOKECHHE YUeOHOM
JTUCITUTUIMHBI, COOTBETCTBYIOIIEE yueOHOW mporpamMme M O(UIMATBLHO YTBEPKIECHHOE B
KauecTBE JAHHOTO BUAA. MOXET ObITh MPEICTaBIIEH B MEYATHOW M JIEKTPOHHOU (opme.
Yye6HOe nocob6ue — yueOHOEe W3IaHKE, TOTOJHAIOIIEE WM 3aMEHSIONIEe YaCTUYHO WIIH




MOJIHOCTBIO  yU4EOHHWK, OQUIMAIBHO YTBEPKICHHOE B KAueCTBE JAHHOTO BHUJA.
Pa6ouas mempads — yuebHOE TMOocoOHe, UMEIIee OCOOBIH TUIAKTHYECKUN ammapar,
CITOCOOCTBYIOITNN CaMOCTOSATENILHOW padoTe oO0ydYaromerocss HajJl OCBOCHHEM Y4YeOHOTO
npeaMera.
Yuye6Ho-Memoduyeckue Mmamepuasasbl — COBOKYITHOCTh MaT€PHAJIOB, B TTIOJITHOM O00BEME
o0ecreurBaIIUX MpernojaBaHiue JaHHOW IUCHUIUIMHBI (aTJIachl, KOHTYpHBIE KapThl,
NOYpOYHOE IUIAHUPOBAHUE, CPEJICTBA KOHTPOJI 3HAHUM, CIIpaBOYHBIE M3JaHUs, paboune
IpOrpamMMmbl u T.J.).
Cpedcmea o6y4yeHUsA U 80CNUMAHUSA — JPyrue HCTOUYHHKU y4eOHOM wuHoOpmaluwu,
MPEOCTAaBIIsIEMbIe  OOyYarOIMMCSs B XOJA€  00pa3oBaTeNIbHON  JIEATEIHHOCTH.
1.4. Lenbto HacTosmiero [lonoxenus o 6udanoreuHom GoH/IE ABISAETCS CO3/IaHUE YCIOBUN
JUIST  MAaKCHUMAaJIbHOTO oOOecrnedeHusi y4deOHOM JuTepaTypoil oOydaromuxcsi IIKOJIbI,
MOBBIIICHHE OTBETCTBEHHOCTH II€IarOrM4ecKOro KOJUIEKTHBA W CEMbU 3a IMPABUIIBHOE,
paloHaIbHOE HCIIOJb30BAHUE IIKOJIBHBIX Y4YeOHUKOB, OpraHu3anusi padboOThl Cpeau
00y4aromxcs U UX POJAUTENEH MO BOCIUTAHUIO OCO3HAHHOTO, OEPEKHOTO OTHOILICHUS K
YUEOHHKY.
1.5. Vuer pnokymeHTOB OuOIMOTeYyHOro (OHIA SBISETCS OCHOBOW OTYETHOCTH H
TJIAHUPOBAHUS ICSITEIIHHOCTH OMOINOTEKH, CIIOCOOCTBYET 0OCCIIEUCHUIO €T0 COXPAHHOCTH.
2. ®opmupoBanue (poHAA YU4eOHMKOB U NOPSAAOK yuyera ¢oHma y4eOHOI
JIUTEPATYPbI
2.1. KommiekroBanue yueOHOro (oHaa OMOTMOTEKH WIKOJBI MPOUCXOAWT HA OCHOBE
eXeronHo yTBepxkaaembix denepanbHbIX NepevyHel y4eOHUKOB, PEKOMEHJOBAHHBIX K
UCIIONB30BAaHUIO TPH  peau3allid  HUMEIOUIMX TOCYIJapCTBEHHYIO  aKKpPEIUTAIHUIO
00pa3oBaTeIbHBIX MPOTPAMM HAYAIBLHOTO OOIIET0, OCHOBHOTO OOIIEro, CPEeTHEr0 OO0IIero
o0Opa3oBaHMs, TEPEYHEH OPTaHM3AINN, OCYIISCTBISIFONIMX BBIMYCK YYEeOHBIX IOCOOHIA,
KOTOPBIC JIOMYCKAIOTCS K UCTOJIB30BAHUIO TIPU PEATM3AINN UMEIONIUX TOCYAapCTBEHHYIO
aKKpEJWTAlNI0 00pa30BaTEIbHBIX TPOTPaMM. EJKErogHo yTBEpXKIAeTCs TEepPEUYCHb
y4eOHUKOB u YUICOHBIX mocoOwmiA 00pazoBaTeIbHOM OpraHu3aIuu.
2.2. O6pa3oBaTenbHas OpraHU3aIls cCaMOCTOSATEIbHA B BBIOOPE U ONPEICICHHUM:

¢ KOMITJICKTAa Y4Y€OHUKOB, Y4E€OHBIX IMOCOOMH, y4eOHO-METOJUYECKUX MAaTepHalioB,

o0ecreunBaIIUX MpernojaBaHue ydeOHOro mpeaMeTa, Kypcea, AUCHUTUIAHEI
(Momyns);
ecpencTB oOydeHHS W BocmHuTaHus. BwiOop cpenctB oOydyeHHS W BOCHHUTAHHS

ompezaensiercss  cneundukod  coxepkaHus M GOpMOM  opraHuzaluu

o0Opa3oBaTeIbHOM JeATETHHOCTH.
2.3. llononnenune yueOHOro ¢oHaa obecrneyuBaeTCsl 3a CYET CPEIACTB (enepalibHOro,
pPErMOHaIbHOrO0, MyHHUIUNAIbHOrO OromkeroB (cr.35, m.2 ®enepanbHoro 3akoHa «OO0
oOpa3zoBanuu B Poccuiickoit @eaepanuny»); HHBIX HCTOYHUKOB, HE 3alpelIeHHBIX
3aKOHOJATeNbCTBOM P®, B T.4. 0€3BO3ME3AHOrO MOKEPTBOBAHUS (PUIMUECKUMU W/UIU
IOPUINYECKUMU JUIAMU.
2.4. B nensx oOecneueHusi oOydaromuxcsi yueOHUKaMH, Y4EOHbBIMH MOCOOUSMHU IIKOJIA
MO’KET B3aMMOJIEUCTBOBATh C APYTUMHU 0011e00pa30BaTeIbHBIMUA OPraHU3alMSIMU paiioHa,



VYnpasnenuem o0Opa3oBaHusl.
2.5. HemocpeacTBeHHOE PYKOBOJACTBO M KOHTPOJb pabOThl 1O CO3JaHUI0 U
CBOCBPEMEHHOMY  TOIMOJHEHUIO OMOMMOTEYHOro  (OHAA  IMIKOJBHBIX  YYECOHHKOB
OCYIIECTBIISIET TUPEKTOP oOpa3oBareabHOM OpraHu3alllu.
2.6. Jlomyckaercss HCHOJb30BaHUE Y4YEOHO-METOAMYECKUX KOMILUIEKTOB, BXOMSIIUX B
@enepanbHblii TIepedeHb Y4YeOHHMKOB, cOrjlacoBaHHbIX Ha IlemarormuyeckoM coBere U
YTBEPKACHHBIX IpPUKa30M JIUpEKTOpa IIKOJIBI.
2.7. Hna >Q¢exTuBHON OpraHuzalud 00pa30BaTEIbHON NEATEIBHOCTH HCIOIb3YETCS
y4eOHO-METOIMYeCKoe O00OecleueHne U3 OJHOM MPEeJAMETHO-METOJAMYECKOW JIMHUHU.
2.8. IIporiecc pabotel 110 (opmupoBannio (oHma y4deOHOW JWTEpaTyphl BKIIOYAET

CICAYIOIMMEC STallbl:

epaboTa MENaroruyeckoro KoyuiekTuBa ¢ PenepanbHbIM MEpEYHEM YUEOHHUKOB,
PEKOMEHJOBaHHBIX (AOMYIIEHHBIX) K HCIOJb30BAaHUIO B 00pa30BaTEIbHBIX
OpraHu3alusx;

¢ IOJrOTOBKA CIHUCKA YYEOHUKOB, TUIAHUPYEMBIX K UCIIOJIb30BAHUIO B HOBOM yu4€OHOM
rojy;

o IPE/I0CTaBJICHNE cIMCKa yuyeOHUKOB [lemarornueckomMy COBETY Ha COIVIACOBAaHHUE U
YTBEPKICHUE;

o IMArHOCTHKA YPOBHsI OOecreueHHOCTH oOydarolmuxcs y4eOHOM nuTepaTypoil Ha
CleqyIomui yuyeOHbI TOA B COOTBETCTBUM C KOHTHMHIEHTOM OOYYaroIluXcs,
COCTaBJICHHE MEPCIIEKTUBHOTO TUIaHA KOMIUIEKTOBaHUS yueOHOTo (OHIa;

s0OpMIICHHE 3aKa3a Y4YeOHHUKOB M Y4eOHBIX IOCOOMI B COOTBETCTBHU C
YTBEPKJICHHBIM CIIMCKOM YYE€OHUKOB U IUIAHOM KOMILJIEKTOBAHUS;

« IPOBEJICHUE AYKIIMOHA U 3aKJIFOUEHHUE IOTOBOPA C IIOCTABILUKOM O 3aKyIIKe y4eOHOU
JTUTEPATYPHL;

o IPYEM U yU€T BHOBb MOCTYMHUBIIEH y4eOHOM TUTEPATYPhl B OMOIMOTEKY.

2.9. bubnuoteuHbli (POHA MIKOIbHBIX YUYEOHUKOB YUUTBHIBAETCA U XPAHUTCS OTAEIBHO OT
OCHOBHOT'O dboHma HIKOJIbHOM OMOIMOTEKH.
2.10. K o6ubnmoreunomy ¢onmy yueOHOU nureparypbl (yueOHOMY (OHIY) OTHOCSTCS
yueOHUKH, ydeOHbIe mocoOus, opdorpaduyeckue cioBapu, MaTeMaTH4ecKue TaOJIMIIbL,
COOPHMKH yNpaKHEHUH U 3a/1a4, MPAKTUKYMbI, KHUTH ISl YTEHUS, XpeCcTOMaTHH, pabodne
TETpajM, aTiachl, KOHTYPHbIE KAapThl B IE€YATHOM M 3JIEKTPOHHOM BHJE, COJEp:KaHUE
KOTOpBIX OTBEYAaeT TpPeOOBaHUSIM TOCYJAapCTBEHHBIX 00pa3oBaTeNbHBIX CTAHIAPTOB,
00ecreurBaoIuX MPEEeMCTBEHHOCTh M3YUYEHUs AMCLUUIUIMH U CHCTEMaTU3UPOBAHHBIX IO
o0Opa3oBaTeIbHBIM o0nacTsm.
2.11. JlokyMeHThl, BKItouaeMble B (GoHI OubmmoTeku, Mapkupyrorcs. [Ipu stom moryt
ObITh HCIOJB30BAHBI IITEMIIENM, KHWKHbBIE 3HAKH, UHAMBUAYaJIbHBIC IITPUXOBBIE KOJbI,
Ipyrue BU/IBI MapKUPOBKH.
2.12. JIOKyMEHTBI MOCTYMalT B OUOIMOTEKY M BKJIIOYAIOTCS B OMOIMOTEUYHBIM (POHI B
pe3ynbTaTe MOCTaBKU 00s13aTEIBHOTO SK3EMILIAPA, MOKYNKHU (MTOANUCKU, OOMEHa, TapeHus,
MO’KePTBOBAHUS, KOIMHUPOBAHUS OpUTHHAIOB U3 (QoHma Oubmuorexu). JOKyMEHTHI,
MOJIFOTOBJICHHBIE K IpUeMy B OMOIMOTEUHbIN (OHJI, OJIBEPTatoTCs MEPBUUHON 00paboTKe



u UHIUBUIY ATLHOMY y4ery.
2.13. JIoKkyMeHTbl IPUHUMAIOTCS 10 MEPBUYHBIM YUYETHBIM JIOKYMEHTaM (HaKJaJHas, aKT),
BKJIFOYAIOIIUM CITUCOK MOCTYIIJICHUH.
2.14. Tlpuem OKyMEHTOB, MOCTyHAIOMUX B OMOIMOTEKY 0€3 MEPBUYHBIX JOKYMEHTOB Ha
0e3B03Me3HON  OcHOBE (0Osi3aTeNbHBIE  SK3EMIUIAPBI,  JIEMO3UTHBIE  OK3EMIUISIPHI
MEXIyHAPOJHBIX OpraHu3aluii, O0e3BO3ME3/Hble TIOCTYIJICHUS W3 HEU3BECTHBIX U
AHOHMMHBIX  HMCTOYHUKOB),  odopmiieTcss aKToM O  TpUeME  JOKYMEHTOB.
2.15. IlpueM 1OKyMEHTOB, MOCTYMAIOUIMX B OMOIMOTEKY OT IOPUANYECKOTO, (PU3NIECKOTO
JUIA B BUJIE Japa C YKa3aHUEM €ro Ha3HA4YeHUSs JJIsl MOMOJIHEHHs OubnnoTeyHoro (ouma,
oopMIISIETCS. TOTOBOPOM IOKEPTBOBAHUSI B COOTBETCTBUM C ['pa)KAaHCKUM KOJEKCOM
Poccuiickoit deneparnun (cT. 574, 582).
2.16. IlpmeM [OKYMEHTOB OT YMTAaTEIE B3aMEH YTEPSHHbIX M IPU3HAHHBIX
PaBHOLEHHBIMH yTPAay€HHBbIM, O(OPMIIIETCI AKTOM O TMpUEME JIOKYMEHTOB B3aMEH
yTepsiHHBIX. B akTe ykaszbiBaeTcst haMuivs, MHUIMAIBI YUTATENs, CBEACHUS 00 YTEPSIHHBIX
U3aHUSIX (PETUCTPAllMOHHBIN HOMEp, KpaTkoe Oubnuorpaduveckoe OMHCAHUE W3JIAHMUS,
[IEHa) CBE/ICHUS O MPHUHATHIX M3IaHUAX (KpaTkoe Oubmuorpaduueckoe onucanue u3aanHus,
1IeHA), MOAMHUCH qUTaTeNs u MIPUHUMAIOIIEH CTOpPOHBI.
2.17. Yuér Oubnuoreunoro ¢GoHaa y4eOHOW JHUTEpATypbl OTPAXKAET MOCTYIUICHUE,
BBIOBITHE, OOIIYI0 BeNWYMHY (OHIa Y4EOHHUKOB, W CIIYKHUT OCHOBOM €ro MpaBUIHHOTO
(dhopMHUpOBaHUs, 1IEIEBOT0 MCIOIB30BAHUS U COXPAHHOCTH, OCYILECTBICHUS KOHTPOJS 32
HaJIU4YUEM u JBUKEHUEM Y4EeOHHKOB.
2.18. IIpomecc yuera OubnMOTEYHOTO (OHAA YYEOHHMKOB BKIIIOYACT: IPHUEM,
HITEMIIEIEBAHUE, PETUCTPALIMIO MOCTYIUICHUS, paclpeeseHusl Mo KjaccaM, BbIOBITHSA, a
TaKxKe MO/IBE/ICHNE UTOTOB JIBUKEHUS donma u ero IIPOBEPKY.
2.19. Bce omepanuu mo y4eTy MPOW3BOJATCSA 3aBEAYIONIUM OWOIHOTEKOW, CTOMMOCTHBIN
y4eT BeieTcs Oyxranrepueii, o0cayskuBaroien mkoiy. MuBentapuzanus yue6Horo ¢hoHma
M CBepka JaHHBIX OUONMMOTeKM W  OyXrajaTepuu  TPOBOAMUTCS  €KETOIHO.
2.20. Yyer yueOHOW JUTEpaTypbl OCYIIECTBISECTCS TPYNIOBBIM CIOCOOOM W BEACTCS B
«Kuure cymmapsoro yuera» (aanee - KCY) u (umm) snexrtponHom Buzae. KCY yueOHuKOB
XPaHUTCS B oubnmorexe ITOCTOSIHHO.
2.21. KCY COCTOUT W3 Tpex JaCTEH:
Yacmo 1.1loctymnenue B ¢ona. B 3Ty wyacTh 3amuceiBaeTcsi o0miee KOJUYECTBO
MOCTYMUBIIUX YYCOHUKOB M WX CTOMMOCTH C OOS3aTENbHBIM yKa3aHHEM HOMEpa M JaThl

COMPOBOJMUTEIBHOTO JOKyMeHTa. Homep 3anucu exxeronHo HauuHaetcst ¢ Ne 1 u uaér no
MOPAIKY IIOCTYTUICHUM.
Yacmo 2. BeiobiTie u3 ¢oHna. B 3Tol yacTu 3ammchIBalOTCS HOMEpa akTOB Ha CIIMCaHHE
y4eOHUKOB C YKa3aHUEM JaThl YTBEP)KICHHsS akTa M OOIIEro KOJWYECTBA CIHCAHHBIX
y4eOHMKOB Ha oOuryro cyMMy. HymMmepanus 3anuceil o BBIOBIBIINX M3AAHUAX U3 T0/1a B TOA
IPOJOJKACTC.

Yacmv 3. Utornm ydera nBuxeHuss ¢GoHAOB. B TpeTbeil yacTH 3amMCBIBAIOTCS UTOTU
IBIOKeHNs (HOHIa VUEeOHUKOB:

o 00111€€ KOJIMYECTBO MOCTYNMUBIINX YUEOHUKOB 32 TEKYLIUI r0Jl, HA CyMMY;



o 00111€€ KOJIMYECTBO BBHIOBIBIIMX YUEOHUKOB 3a TEKYILUI TOJl, HA CYMMY;
o 00I1I€€ KOJIMYECTBO YUEOHUKOB, COCTOSIIIMX HA ydyeTe Ha | sHBaps MOCIEIYIOIIETo
rojia, Ha CyMMy.

2.21. UnpuBuayanbHbIN (TpyNIoBOii) yueT yueOHUKOB OCYILIECTBISIETCS B KAPTOTEKE yueTa
y4eOHHKOB Ha KaTaJIOKHbBIX KapTOuyKaxX cTaHAapTHOro pa3mepa. Ha kapTouke ykaszbIBaeTCs
PETUCTPALIMOHHBIA HOMeEp, Oubnuorpaduueckoe omnucaHue ydeOHUKA, CBEACHUSA O
KOJIMYECTBE IMOCTYNUBIIMX YYEOHMKOB C YyKazaHueM ILeHbl. I[lpu HeogHOKpaTHOM
NOCTYIUIEHUN y4eOHHMKA, HE HMMEIOIEeM OTJIMYUM, KpOMe Toja W3JaHus U IIeHbI, BCe
MOCTYIIJICHUS 3aHOCATCS HA €IMHYI0 KapTouKy. Ecin jke B yueOHMKE BHECEHBI IOTIOJTHEHUS
W U3MEHEHHs, TO Ha HEro 3aBOAMTCS HOBas KapTouka. KapTouku paccTaBisitoTcs B
YUYETHYIO KapTOTEKy IO KjaccaMm, a BHYTPU KJaccoB — mo mpeameram. [locne crnmcanus
BCEX y4eOHHKOB KapTOUKH U3BIMAIOTCS u3 KapTOTEKHU.
2.22. YueTHble KapTOUKU YU€OHUKOB PErUCTPUPYIOTCS B «OKypHase perucTpalunn y4eTHbIX
KapToyeK OMOIMOTEUHOTO (POHIA IIKOIBbHBIX YUEOHUKOBY, KOTOPBIA BEAETCS MO 00pasily:
HOMEp MO  TMOPSANKY, Has3BaHue, kiacc, No  akta  BBIOBITMSL  KapTOYKH.
2.23. Vuery mojuiexaT Bce BUAbl YYeOHHMKOB U y4eOHBIX mocoOuil. PaGoume Tterpamm,
IUIAKTUYECKUE MaTepualbl, TAOJUIIbI, MPOMUCH, KOHTYPHBIE KapThl, aTJIachl SIBISIOTCS
JOKyMEHTaMH BpeMEHHOTo xapakrtepa. Mx yuer mnpoumsBomutcs B «Terpagm yuera
JIOKYMEHTOB BPEMEHHOTO XapaxkTepar.
2.24. Ha npuHATBIX TNEPBUYHBIX YYETHBIX JOKYMEHTAaX MPOM3BOJUTCSA 3aIHCh,
MOJITBEPIKIAIONIAs], YTO MOCTYNHUBIINE TOKYMEHTHI IPUHATHI B OUOIMOTeUHbIN (HOHIT KaK B
00BEKT 0c000 MEHHOTO JBMKUMOTO0 umytiecTBa (nanee - OL[/IN) niam kak B 00BEKT HHOTO
JIBUKUMOTO MMYILIECTBA.
2.25. [TlepBuuyHble y4YeTHbIE JOKYMEHTHI, MOATBEpkKAaronue (akT TOCTYIUICHUS,
nepefaroTcss B OyXraiaTepuro JJis BKIIOYEHHS B ydeT OubmmoredHoro (¢oHa.
2.26. ExexBapranpHo, mpu ycioBuu uzMenenus coctaBa OLIJIU, cBenenust 06 obmem
KOJTMYECTBE M CTOUMOCTH JJOKYMEHTOB, BKIIFOUEHHBIX B COCTaB OMOIMOTEUHOTO (hOHIA, KaK
00BeKT 0cOo00 IIEHHOTO  JBIDKMMOTO HMMYINECTBA, TMEPEAAI0TCS  YUPEAUTEIIIO.
2.27. B3aMeH yTepsHHBIX WM HUCIIOPYECHHBIX YUY€OHMKOB MPUHUMAIOTCS JIPYTUE KHUTH,
HEOOXOAMMbIE LIKOJNE. YUYEOHUKH, YTEpSIHHbIC W MPUHATHIE B3aMEH, YUYUTHIBAIOTCS B
«Terpagu yuera KHUT M JPYrMX JIOKYMEHTOB, MPHUHATBIX OT 4YHUTaTeleld B3aMEH
YTEPSIHHBIX).
2.28. Y4er BKJIIOYAET PErUCTPALIMIO MMOCTYIUICHUSI JOKYMEHTOB B OMOIMOTEYHbIN (HOHII, UX
BBIOBITHA U3 (OHJIA, UTOTOBBIC TaHHBIE O BeMWYNHE (00beMe) Bcero OubanoreuHoro GhonHaa
u ero MO/Ipa3/ieyioB, CTOMMOCTD donma.
2.29. OcHOBHBIE TpeOOBaHUS, IPEABIBIIEMBIE K YUeTy OMOImMoTeunoro ¢houaa:

¢ TIOJIHOTA U JJOCTOBEPHOCTh YUETHON MH(POpPMAIINH;

* OIIEPATUBHOCTH;

¢ IOKYMEHTUPOBAaHHOE O(OpPMIICEHHE KaXKJIOTO TMOCTYIUICHUS B (OHA W KaKIOTO
BBIOBITHSA U3 POHJIA;

¢ COBMECTHUMOCTh TPHEMOB U (POpM ydeTa, UX HAJASKHOCTh MPHU MapauieTbHOM
WCMOJIb30BaHNU TPAJAUIIMOHHON U aBTOMATU3UPOBAHHOW TEXHOJIOTUH yUETa;



¢ COOTBECTCTBHCEC HOMCHKJIATYPbI IoKasareinen yducTa (I)OHI[a AHAJIOT'NYHbIM
MOKa3aTelisiM rocyJapCTBEHHOW OMOIMOTEUHON CTAaTUCTUKHU.
3. Ilopsaaok BbIIa4YM U BO3BPATAa YUeOHUKOB

3.1. Tlopsnmox monb30BaHuA Y4yeOHOW mnuTeparypour ompexaensiercs [lomoxxkeHueM o
oubmuoreke, IlpaBumamu Tonb30BaHMs OuOMMOTEKOM W gaHHBIM  [lomoskeHuMeM.
3.2. K oOyuaromuMmcs, OCBauMBalOIIMM OCHOBHbIE 00pa3oBaTeIbHBIE NPOrpaMMbI B
npenenax gpenepalbHbIX TOCYJaPCTBEHHBIX 00pa30BaTeIbHbIX CTAHAAPTOB, OTHOCSTCS:

« 00y4JaroIuyecs, 0CBaMBAOIIINE IPOrpaMMy HadaIbHOTO 00IIero o0pa3oBaHus;

 00y4aroIrecs, 0CBaMBaIOIINE MPOrpaMMy OCHOBHOTO 00IIIeTro 0Opa3oBaHus;

 0O0y4aroIrecs, 0CBaMBAIOIIKNE MPOrpaMMy CPEIHETO 00IIero o0pa3oBaHMs.
3.3. lIkona GecraTHO oOecmieunBaeT OO0yUYaOMUXCsl yUeOHUKaMH, Y4eOHBIMU U y4eOHO-
METOJUYECKHUMH MOCOOMSIMU B COOTBETCTBUU C (pelepalIbHbIM IEepPEUYHEM YUeOHHKOB,
PEKOMEHIOBaHHBIX (JOMYIIEHHBIX) K HCIOJB30BAHUIO MPU pEATU3AlUA  MMEIOIINX
aKKpeUTalrio 00pa30BaTENIbHBIX MPOrpaMM HaydajJbHOrO OOIIEro, OCHOBHOTO OOIIEro,
cpenHero oOmero oOpa3oBaHusi B mpefenax — (QeaepanbHbIX — TOCYJApPCTBEHHBIX
oOpazoBarenbHBIX cTaHgapToB. OOecreueHne OO0YYaAIOIUXCS YKa3aHHBIMU H3JaHUSMU
OCYIIECTBJISIETCS 3a CYET U3JaHul, UMEIMmUXcsi B (OHAE IIKOJILHONH OHOIMOTEKH.
bubmmoreunsiit GoHA €KEr0JHO TOTOIHAECTCS HEOOXOIUMBIMH YICOHMKAMH, YICOHBIMHU U
y4e0HO-METOIUUECKUMU MOCOOUSIMH.
3.4. YuebHas IuTepaTypa HCIIOJIB3yeTCS HE MeHee S5 JeT, HO MpPH COOTBETCTBHU
®enepanbHoMy ctanaapTy u denepaibHOMY NEPEUHIO YUSOHUKOB MOXKET HCIIOIb30BAThCS
no 10 nmer (mucbmo MunucrepctBa oOpa3zoBanusa u Hayku P® ot 08.12.2011r. Ne M/I-
1634/03).
3.5. YueOHuku, yueOHbIE MOCOOMS M y4eOHO-METOIMYECKUE MaTepuajbl, HEOOXOIUMbIC
OoOy4JaromMMcs JUisi OCBOCHMSI yU4EOHBIX MPEAMETOB, KypCOB, AUCIMIUIMH 3a TMpeaeiaMu
(denepanbHBIX TOCYIApCTBEHHBIX OOpPa30BATENBHBIX CTAHIAPTOB, POAMTENHU (3aKOHHBIE
MIPEJICTAaBUTEIIN ) npUoOOpETarOT CaMOCTOSTEIBHO.
3.6. JleraM-uHBanumaM # JETSIM C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH  37I0POBbS,
oOydarolmumcsi Ha JIOMy IO OCHOBHBIM 0OIIeo0pa3oBaTebHBIM MpOorpaMmaM ¢
MCTIOJIb30BAaHUEM JUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHHA HA TEPUOJ TOTYUYCHHUS
oOpa3oBaHus y4eOHUKH MIPEIOCTABISIOTCS B MOJIb30BAHUE OecriaTHo.
3.7. VueOuuku, ydeOHbIE MOCOOMS M Y4EOHO-METOAMYECKHEe Marepuaibl (padoune
MPOTpaMMBbl, MOYPOYHOE TIIAHUPOBAHUE, METOJAMYECKHE MOCOOMsS W T.M.) IJIS JIUIHOTO
MOJIb30BAHUSL YUHUTENs IIKOJIBI MPHOOPETAIOT CaMOCTOATENbHO. Eciu naHHble W3NaHUs
MMEIOTCSl B HANMMYUU B (hoHJE OMOIMOTEKH, YUUTENs 00eCeunBatOTCs UMU B €IUHUYHOM
AK3EMILISIPE OecruiaTHO.
3.8. VYueOHMKH, YyueOHbIE U y4YEOHO-METOIUYECKHE IOCOOMS MPEIOCTaBIISIOTCS
00yJarolMMCs IIKOJIBI B JIMYHOE TOJB30BAaHUE IO OJHOMY KOMIUIEKTY CPOKOM Ha OJHMH
roJi He3aBUCUMO OT TOTO, Ha KaKoi Cpok oOyueHHus OHM paccuuTaHbl. BTopoil kommuiekTt
y4eOHUKOB MOKET OBITh BBIJIaH 10 3asIBICHUIO POJIUTENCH B CBA3M C YXYIIUICHHEM
3I0pOBbSl  OOy4Yalolerocs TMpH HaJUYMM CBOOOJHBIX OJK3EMIUIAPOB B OHOIHMOTEKE.



3.9. [lepen navyasiom yueOHOro roja 6uOIMOTEKAph BbIAAET YUeOHUKM Ha KJIACC KJIACCHBIM
pykoBoautensim 1-11 kmaccoB no rpaduky, yTBEpKIEHHOMY JTUPEKTOPOM HIKOJIbI. Bhigaua
y4eOHOM JUTepaTyphl KJIACCHBIM pyKOBOIUTENsIM (Qukcupyercss B «Kuure Bbigaun
y4eOHUKOBY u MOATBEPKIACTCS MOJAMUCHIO KJIACCHOTO PYKOBOAMTEJSL.
3.10. OOyuarommecsi IMIKOJBI TMOMy4YaloT yYeOHWKH M y4eOHble TocoOusi u3 QoHma
OMONMHMOTEKN Y KJIACCHBIX PYKOBOJAUTENEH B Hauane yueOHoro roaa. Beinaya yuyeOHUKOB U
y4eOHBIX MOCOOMI poauTensiM 1-X KiaccoB W oOywarommmcs 2-9 KiaaccoB (UKCUpPYETCs
KJIACCHBIMU pPYKOBOAUTENIAIMU B «BemomocTu Bbimau U BO3BpaTra y4yeOHHKOBY» U
MOJITBEPKIACTCS JINYHOM MOJIUCHI0 OJHOTO U3 poAuTesneil oOyyaromerocs B 1 kiacce, a
BO 2-11 kiaccax — TMYHON MOAMUCKHIO oOydaromierocs. «BegoMocTu Bbljaun M BO3BpaTa
y4eOHUKOB» XpaHsatcsa B oubnuoreke. Kmaccubie pykoBoautenu 1-11 kiiaccoB mpoBOAST
Oeceqy-MHCTPYKTaX OOydYalolIUXCs CBOETO Kiacca M HMX poAuTenedl (3aKOHHBIX
IIpeICTaBUTEINEN ) 0 IpaBUIIaxX M0JIb30BAHUS yueOHUKaMHu.
3.11. B uCKIIOYMTENBHBIX Ccy4asx oOydwarommecs (IOJKHUKH, BHOBBH INPHUOBIBIIME, a
taroke Uit nmoarotoBku Kk OI'D m EI'D, Ha nmetHee oOydeHue) MOJydalOT y4YEOHHKH Yy
oubmuorekaps. YueOuuku mas noaroroBku k OI'D m EI'D olydarommmces 9-x u 11-x
KJIACCOB M BHOBB MPHUOBIBIIMM BBIIAIOTCS TOJBKO TIPU HAIMYUU UX B OnbOmuorexe. Boimaua
HEOOXOAMMBIX YUYCOHUKOB HA JIETHUH Mepruoa (PUKCUPYyeTCs B YUTATENbCKUX (HOpMyJIsipax
noj JUYHYIO MOJIUCH 00yJaroIInXcA.
3.12. YVueOHuku MOTyT OBITH BBIJIAaHBI KaK HOBBIE, TaK M HUCIOJIb30BaHHbIE paHee. B
TE€YeHHE OJHOW Henenu oOydaroluecs: MOJIKHBI MPOCMOTPETh BCE YUEOHHKH U y4ueOHbIE
nocoOusi, BbIIAHHBIE MM B JIMYHOE TMojib3oBaHue. [Ipu oOHapykeHuu JedeKToB,
MEIIAIOLIUX BOCHPUATHIO YuyeOHOro marepuana (OTCYTCTBUS JIMCTOB, HOPYM TEKCTA)
oOy4Jaromuiicss WM €ro poAWUTENN (3aKOHHBIE MPEJICTABUTEIM) MOTYT OOpaTUTHCS B
OMOMMOTEKY I 3aMEHBI €T0 APYTHM. Y4eOHUK MOXKET ObITh 3aMEHEH MPHU €Tr0 HAJUYUU B
dbonae 6ubmuorexu. [1o ncTeyeHNN yKa3aHHOTO CpOKAa MPETEH3UH IO BHEIIHEMY BHUIY U
KauecTBy ydeOHHMKa OHOMMOTEKONM HE TPUHUMAIOTCS, a OTBETCTBEHHOCTh 3a
oOHapy»KeHHbIE JAePEeKThl B CAABAEMbIX YUEOHHMKAaX HECET TOT O0ydYarolMics, KOTOPBIH
UMU M10JIb30BAJICSL.
3.13. B xoHIle y4eOHOro rojja U Ipu Nepexoie 00yJyaronerocs B T€4eHUe y4eOHOro rojia
U3 IKOJBl B JPYryl0 00pa30BaTeIbHYI0 OPraHU3AlMI0 YUYEeOHHMKH, y4eOHbIE MOCOOUs,
pabouue TeTpaad M Y4yeOHO-METOJAMYECKHE MaTepualibl, MPEJOCTABICHHBIE B JIMYHOE
M0JIb30BaHNE 00YyYarolIMXCsl, BO3BpAIIAOTCsl B OMOIMOTEKY 1IKOIbl. B ciayyae mopum miu
yTepu ydeOHuKa, y4eOHOro WM y4eOHO-METOIUYECKOro MOocoOus, MpeAoCTaBICHHOTO
oOyuyarolemMycss B JIMYHOE IOJIb30BAHUE, POJIUTENN (3aKOHHBIE MPEICTAaBUTENN) 00sI3aHBI
BO3MECTUTH y1epo " BEPHYThH B oubnIMoTeKy HOBBIN y4EeOHUK.
3.14. OOyuaroniyecs: BbIMYCKHBIX KJIACCOB IEpes MOJyUYeHUEM JTOKyMEHTa 00 OKOHYaHUU
IIKOJIBI  00sI3aHBI TOJHOCTBIO PACCUUTATHCA C OMONMOTEKON (10 O0OXOTHOMY JIHCTY).
3.15. Bo3BparT y4eOHHMKOB B KOHIIE YYEOHOro Troja OCYUIECTBISIETCS MO Tpaduky,
COCTABJICHHOMY 3aBelylolieil OuONMMOTEKOW U YTBEPKIACHHOMY AUPEKTOPOM IHKOJIBI.
[Ipuem yueOHUKOB TPOU3BOIUTCS:
o 0T oOyyatomuxcs 1 — 8, 10 ki1accoB - KJIAaCCHBIMU PyKOBOJIUTEIISIMU;




e0T oOyuarommxcia 9 m 11 knaccoB - 3aBeAyroliei OMOIMOTEKON COBMECTHO C
KIJIACCHBIMU PYKOBOIUTEIISIMU.
Knaccusiit pykoBogutens odecnieunBaeT 100% sBKy 00ydaromuxcs cO BCEMH YYCOHUKaAMU
B COOTBETCTBUU c rpaduKoMm.
3.16. OOGyuaromuecs 00s13aHbI cIaTh YYEOHUKU B IIKOJIBHYIO OHMOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOILEM €IMHBIM TPEOOBAHUSM 10 UX UCTOJIB30BAHUIO U COXPAHHOCTH.
4. Bo10bITHE Y4eOHUKOB M3 0MO1MOTEYHOTr0 hoHaA

4.1.Cpok UCIIOJIb30BaHUs y4deOHHKa HE MEHee ATH JIET.
4.2. BoiObiTHE YUeOHUKOB M3 hoHIa OMOIMOTEKH IIPOU3BOIUTCS I10 IIPUYUHAM

¢ BETXOCTH ((pU3NYECKUI U3HOC);

¢ YCTapEeJIOCTH MO COJACPKAHUIO;

o yTepe (C yKa3aHUEM KOHKPETHBIX OOCTOSITENIbCTB YTEPH).
B akte o BbIOBITHU (PUKCHPYIOTCS CBeleHHUS 00 yuyeOHMKAax, MCKIIOYAaeMbIX TOJIBKO TIO

OJTHOU MPUYHHE.
4.3. Cnucanue y4yeOHMKOB IIPOBOAMTCS HE peXe OJHOro pasa B roxa. Ha kaxnplii BuA
cnucanus («Berxue», «YcrapeBumiMe MO COAEPKAHUIO», «YTEPSAHHBIE YHUTATEISIMU»)
COCTaBISIETCSI aKT B 2-X OJK3eMIUIIpaxX, KOTOPBIM TIOAMMCHIBAETCS KOMHUCCHUEM W
YTBEP)KIACTC UPEKTOPOM IIKOJAbl. OAMH S3K3eMIUIIp aKTa XpaHUTCS B OHOIMOTEKe,
Apyroil mepepaercs MOJ PaclHUCKy B OyXrajaTepuio, KOTOpas HPOU3BOAMUT CIHMCAHUE C
OanaHca IIKOJIbl YKa3aHHON B aKT€ CTOMMOCTH yueOHHKOB. CriuCaHHbIE MO aKTy Y4eOHUKU
CHAIOTCS B COOTBETCTBYIOILME OPraHU3ALUU 110 3arOTOBKE BTOPUYHOIO CBIPbs. JleHbru oT
caauyu y4eOHUKOB BHOCATCS Ha pacyeTHBIN cyer IIKOJIBL.
4.4. BoiObiTHe yueOHUKOB U3 (hoHJIa OMOIMOTEKH 0(OPMIIIETCS aKTOM 00 MCKIIOUYEHUH U
OTpa)kaeTcsl B KHUT'€ CyMMapHOI'0 y4eTa, a TaK)Ke B KAPTOTEKe yueTa yueOHUKOB. BeIObITHE
yueOHBIX MaTepHajoB BPEMEHHOI'O XpaHEHUs NMPOU3BOANUTCS B KOHIE KaJIEHIAPHOTO roja
0 AaKTy C  yKa3saHMEM  IIPUYUHBL  «MaTepUaJl  BPEMEHHOIO  XPaHEHHUsD.
4.5. AKTbl Ha crucaHue y4eOHMKOB BHM3MPYIOTCSl WIEHAMU KOMHUCCUHU IO COXPAHHOCTH
(boHI0B. 3aBU3HPOBAHHBIE aKTbI YTBEPKIAOTCS TUPEKTOPOM LIKOJIBI.
4.6. CriucaHHble MO AaKTy Y4YE€OHUKH MOTYT OBIThb HCIOJIB30BAHbI JJII W3TOTOBJICHUS
IUAKTUYECKOTO  Marepuana, JUlsl pecTaBpallMOHHBIX  paboT MM  MepeaaroTcs
OpraHM3alMsAM IO 3aroTOBKE BTOPCHIPbs. YacTb Y4YEOHHMKOB, HaxOJAIIMXCS B
YJIOBJIETBOPUTEIBHOM COCTOSTHUM, TIOCJIE€ CIIMCAHUSI MOXKET BbIIaBaThCsI 00yYaIOLIMMCS IS
MOJrOTOBKM K JK3aMEHaM, IEpeaBaThCsl B y4eOHble KaOMHETBHI WM HCIOJIb30BaHbI IS
peMOHTa IPYTUX y4EOHHKOB.
4.7. XpaHeHHEe CITUCAHHBIX YUEOHUKOB BMECTE C ICUCTBYIOIIMMH 3aMpeIiaeTcs.

5. Y4er uToros aBu:keHus1 OM0JIU0TEYHOTrO (hoHIA

5.1. Utoru nBwxkenus GOHIOB MOJABOJAATCS B KHUT€ CYMMAapHOTO ydeTa OMOIMOTECYHOTO
dbonma (MnaM JpyroM perucTpe CyMMAapHOTO Yyuera, MNPUHATOM B OUOIMOTEKE) Ha
OCHOBAaHHUU JaHHBIX CYMMApHOTO y4Ye€Ta O TMOCTYIUIECHHH U BBIOBITUM JOKYMEHTOB.
5.2. VtoroBbie gaHHBIE UMEIOT YETHIpE 00SI3aTENbHBIX MOKA3aTelsl: COCTOSIIO Ha HAaydalo
rojia, MOCTYIUJIO 3a TOJ, BBIOBLIO 3a TOJl, COCTOMT Ha KOHeEIl roja. MToroBeie naHHbIe 1O



OJICKTPOHHBIM CCTCBBIM  YJAAJICHHBIM  AOKYMCHTAM IIPCACTABIIAIOTCA  CICAYIOIIMUMU
moxKasarC/isiMu YUYCTHBIX CAWMHMI: COCTOAJIO HA HA4YaJIO IoJa, O(l)OpMJ'IeHO B O0CTyIl B
TCUCHHC 1oJa, JOCTYII HIPCKpaIICH B TCUCHUC I'0ad, COCTOUT HAa KOHCII roaa.

6. IlpoBepka HAIM4YKSI JOKYMEHTOB 0M01M0Te4HOr0 oHaa

6.1. O0si3arenpHasg HHBEHTAPU3ALMS IPOBOJIUTCS B CIEIYIOIIMNX CIAYYAIX:

o [IPY CMEHE MAaTEPUAIILHO OTBETCTBEHHOIO JIMIIA;
o IPY BBISIBJICHUU (DAKTOB XUIICHUS WM MTOPYHU JTOKYMEHTOB;
eB CJIyyae CTUXMHHOrO OEICTBHSI, MOXKapa WM APYrUX UYpE3BbIYANHBIX CHUTYyaIUi,
BBI3BAHHBIX YKCTPEMAJIbHBIMU YCIOBUSIMH;
o Ipu niepenaye GoHaa OUOINOTEKU WU €€ YACTH B apeHIIY;
o [IPU PEOPTaHMU3AIMH U JIMKBUAALUU OUOIHOTEKH.
Jliss mpoBeAeHHUs TPOBEPOK ITUPEKTOPOM OO0pa30BaTENbHON OpraHu3aluy Ha3HAYaeTCs
KOMHUCCHS, B COCTaB KOMMCCHM JIOJDKEH BXOAWUTHb MPEACTaBUTENb OyXTaJTepUU.
6.2. IlpoBepka ¢(oHIa B TIUIAHOBOM TMOPSIIKE OCYIIECTBIISIETCS OOUH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (¢oHIAa WM €ro 4YacTH 3aBEpIIAETCS COCTABJIEHUEM aKTa o
pe3yibTaTax MpPOBEJACHUS TMPOBEPKM HAIMUMA JOKYMEHTOB ydeOHOro (QoHIa u
MPUIOKEHUEM K HEMY CIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX I10 HEYCTAaHOBJICHHOW
MIPUYMHE.
B akTe GUKCUPYIOTCS CBEJICHHS O KOJIMYECTBE:
o TOKYMEHTOB Y4eOHOTO (JOH[A 110 JaHHBIM y4eTa;
¢ JIOKYMEHTOB, UMEIOIIMXCS B HATUYWH;
¢ TOKyMEHTOB, OTCYTCTBYIOIIMX B OHONMMOTEYHOM (HOHAE IO HEYCTAaHOBJICHHOM
MIPUYUHE.

B akTe Takxke yKa3bIBaIOTCA HOMEp M JaTa akTa O MPOBEACHUW NPEAbIIAYIIEH MPOBEPKH.
AKT C TpUIOKEHHEM CIHACKAa JOKYMEHTOB, OTCYTCTBYIOIIMX I10 HEYCTaHOBJICHHOW
MpUYUHE, MOJNUCHIBACTCS TNpeAceAaTeieM W YIE€HAMH KOMHUCCHM U YTBEPKIACTCS
JUPEKTOPOM IIKOJIBI.
6.4. Tlpu BbIsSIBIEHMH B Tpollecce MNPOBEpKH (OHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOYKHOCTH YCTAHOBJICHHWS BUHOBHBIX JIMI] YOBITKM [0 HEIOCTaye CIHCHIBAIOTCS B
COOTBETCTBHH C JIEUCTBYIOLIUM 3aKOHOAATEIBCTBOM.

7. Jesionpon3BoACTBO B OPraHU3aIUN yuyeTa Ou0JIn0TeYHOro (poHaa

7.1. Opranuzanuss paboTbl € JOKyYMEHTaMH TI0 ydery Oubnuorednoro ¢Qonmaa
OCYILIECTBIISICTCS o npaBuIIaM BE/ICHUS JETIONPOU3BOJICTBA.
7.2. OCHOBHBIE TOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS Y4E€T, MOJUIekKAT MOCTOSHHOMY
XpaHEHUIO KaK JIOKYMEHTBl CTpPOrod oT4eTHOCTH. [lOCTOSHHO, 110 JUKBUAALUU
OMOMMOTEKH, XpaHIATCA PETUCTPhl MHIAMBHIYaIbHOTO M CYMMAapHOTO yd4eTa JOKYMEHTOB
oubmmoreynoro (oHma (perUCTpallMOHHBIE KHUTH, WHBEHTAPHBIE KHHUTH, KHUTH
CYMMapHOTO ydeTa, yUeTHBIN KaTasior " KaTaJIoTH).
7.3. B_COOTBETCTBMM C TpaBWJIaAMH OPTaHW3AIMK TOCYJIAPCTBEHHOTO apXWBHOTO Jelia




VCTAaHABJIMUBAIOTCS CJIEAVIOIIAE CPOKUA XPAHEHUsI JOKYMEHTOB, 00ECIIEUMBAIOIIMX VUET U

COXPAaHHOCTH (DOHIIOB:

o CONIPOBOJIUTENbHBIE  JOKYMEHTHl  (HaKJIagHble, CYe€Ta, OINUCH, CIUCKH Ha
MOCTYMAIOIIYIO TUTEpaTypy) — 3 roja;
e IPUXOJHBIE AaKThl Ha JUTEepaTypy, IMOJydeHHyro OecruiatHo wuiaun  0e3
CONPOBOJAUTEIBHBIX JJOKYMEHTOB, — 3 TOJ1a;
o KHUT'A y4eTa JIMTEPATyphl, YTEPSIHHON YUTATEISIMU U IPUHITON B3aMeH, — 3 roja;
* AKTHl HA CHMCAHUE KHUI U MEPUOJANYECKUX U3JAaHUM, YUETHbIE KAPTOUKU, KHUKHBIE
hopMyISIpBI CTTUCAHHBIX U3maHui — 10 Jter.
7.4. Ilo ucredeHHH CPOKOB XPAHEHUS YYETHBIE JOKYMEHTBI MOJJIEKAT YHUUYTOKEHUIO B
YCTaHOBJIEHHOM MOPSIAKE.
7.5. Jlo oxoHUaHHUS OdYEpeNHOM mNpoBepkHM (OHIA XpaHATCA aKThl O pe3yjbTaTax
MPOBEJCHUSI POBEPKU HATMYUS TOKYMEHTOB OMOIMOTEYHOTO (HOHIA.

8. O0ecneyeHne COXpAHHOCTH OHOJIHOTEYHOTO (POHIA IIKOJBHBIX Y4eOHNKOB

8.1. CoxpanHocTh (poHIa 0OecTeunBaeTCs CO3AaHUEM ONTUMANIbHBIX YCIOBUW XpaHEHUS U
WCIIOJIb30BAaHUSI YYEOHMKOB, a TakXKe OXpaHOW MX OT TOpYM H  XUIICHUM.
8.2. Xpanenue y4yeOHMKOB OCYILIECTBISIETCS COTJIACHO ACHCTBYIOMIMM WHCTPYKIMSAM 10
oxpaHe Tpyaa u MOKapHOM 0€30MacHOCTH.
8.3. ®ona yuyeOHHMKOB pacroyiaraeTcss U YYUTHIBACTCS OTIECIBHO OT OCHOBHOTO (hoHa.
8.4. OTBETCTBEHHOCTb 32 OPraHU3alMI0 COXPAaHHOCTU (POHIA yueOHMKOB BO3JaraeTcs Ha
IUPEKTOpa IKOJIBI u 3aBEAYIOLLErO OUOIMOTEKOA.
8.5. OTBETCTBEHHOCTh 3a COCTOSIHME€ M COXPAHHOCTHh BBIIAHHBIX YYEOHHKOB B TEUCHHE
y4eOHOTO roja HeCcyT oOydarmuecs, moip3yromuecs 3TuM ¢GougoM. OHH Ke, TpH
HE0OXOIMMOCTH, OCYIIECTBIISIIOT ux PEMOHT.
8.6. B cnywae ytepm wim mopuM ydeOHHUKA POAUTENU (3aKOHHBIE TMPEICTABUTEIN)
BO3MEINAIOT HAHECCHHBIN yIIEpO B COOTBETCTBHM C JICHCTBYIOIIMM 3aKOHOJATEIHCTBOM.
8.7. B menax KOHTpOJIA 32 COXPAHHOCTHIO YUEOHHKOB OOydarouuMucs 2 pa3za B roj
(ceHTsIOpp W ampenb) OWUOIMOTEKOW MPOBOASTCS BBHIOOPOYHBIE PEUIBI IO TMPOBEPKE
cocTosiHug ydeOHUKOB. CBeleHHA O pe3ynbTarax pelja JOBOAATCS [0 KIIACCHOTO
pyKoBoAMTENS, MpU HeoOxoaumocTu a0 3aBydya no YBP. Ilo pesynbraram mnpoBepku
COCTaBIIACTCA aKT.
8.8. Kpurepuu no npoBepKe COCTOSIHUS VUEOHUKOB:

e HATMYHE 3AIMCH O MPUHAJICKHOCTH YIECOHHKA 00yJarOIIeMyCs;
e HATMYHME BCEX YIYCOHMKOB HA MOMEHT MTPOBEPKH (COTJIACHO PACIIUCAHUIO YPOKOB);
o HANTMYME 00JI0KEK Ha yueOHUKaX;
e BHEIIHMM BHJ ydeOHHMKA (OTCYTCTBHE TpsI3M, HAIMHUCEH, MOMATOCTEH, MOPE30B,
PBaHbIX CTPaHUILL, MOBPEXKACHUM NMEPEIIETOB B yUeOHUKAX);
o U1 1 — 4 x1accoB - HATUYUE 3aKIaJ0K.
9. IlIpaBuiia MOJIb30BAHNUS YYCOHUKAMH VISl O0YYAIOIIMXCH M POAMTE/Iel

9.1. OO0yuarompecs HMMEIOT MpaBO MoOJy4aTb  y4E€OHUKHU, TPETYCMOTPEHHbIE
oOpa3oBaTeIbHBIMH TPOTPAMMaMHU IIIKOJIBI, BO BpPEMEHHOE TMOJh30BaHME U3 (oOHIa



OubIMoTEeKN OecIuiaTHO.
9.2. YueOHUKHN BBIJAIOTCS 00YUYarOIIMMCS CPOKOM Ha OJHWH TOJ, HE3aBUCUMO OT TOTO, Ha
Kakoil cpok oOydeHMs OHM paccuMTaHbl, Oe3 MpaBa Mepenayd M npoaaxku. Bozspar
y4eOHUKOB rapaHTUPYETCs POAUTENSIMU (3aKOHHBIMU MIPEICTABUTEIISIMHU).
9.3. Y4eOHUKH MOTYT OBITh BBIJIaHBI KaK HOBBIE, TaK U UCIOJIb30BaHHBIC paHee. [1pobiembl
HEXBaTKA Y4YEOHUKOB PEIIAIOTCS 4Yepe3 OOMEHHO-pe3epBHBIM (OHJI IIKOJ paiioHa

(ob6macTHOTO LEHTpA).
9.4. OOyuarommecs: TOJDKHBI TOAMUCATh KaKAbIH Y4YEOHHK, MOJy4YeHHBIM u3 (QoHIa
IIKOJBHOM OuOJIMOTEKH (yueOHbIit roJ, bhammms, M, KJIacc).
9.5. VYyebuux JOJKEH AMETH JIOITOJTHUTEIIbHY 1O CBEMHYIO 0OJIOKKY.

9.6. B yueOHMKax HeJb3sl MHUCATh, PUCOBAaTh, 3aruOAThb M BBIPHIBATH CTPAHUIIBI U T.J.
9.7. OOyuaromuecs: 00si3aHbl BO3BpallaTh LIKOJIbHbIE YYEOHUKH B ONPSITHOM BHUJE, IO
HE00X0AMMOCTHU PEMOHTHPOBATH uXx.
9.8. Y4eOHMKHN OJKHBI BO3BpALIATHCSI B OMOIMOTEKY B YCTAaHOBIICHHBIE CPOKH B KOHIIE
y4eOHOro roja, 10 JETHUX KaHUKYIL.
9.9. Boemyckuuku (9,11 kmaccoB) o0si3aHbl pacCUUTATHCS ¢ OMOIMOTEKON MO MCTEYCHUU
CpoKa 00yueHus (mo MOy YCHHUS aTTecTara).
9.10. OOGyuaromuecs, BEIOBIBAIOIINE B T€UEHUE YUEOHOTO roja, o0s3aHbl CAaTh YUYCOHUKU
nepen MOJIyYCHHUEM JIOKyMEHTOB.
9.11. B cayuae mopum wuiud yTepw Y4eOHHUKOB OOydJaromuecs 00sS3aHbI BO3MECTHTh HX
HOBBIMU WJIM PABHOLEHHBIMH IO COTJIACOBAHUIO C 3aBEAYIOIIUM OHOIMOTEKOM.
9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTH TMOJYUYEHHBIX MIKOJIbHBIX YUEOHHUKOB HECYT Kak
oOy4aronuecsi, Tak 1 UX pOJUTENHN (3aKOHHbIE TIPEICTABUTEIIN ).

10. TpeOGoBaHus K MCIOJIb30BAHUIO U 00€CTIEYCHUIO COXPAHHOCTH Y4€OHUKOB

10.1. OGyuarourecst o0si3aHbl OEpeKHO OTHOCUTHCS K Yy4ueOHHMKaM, HE JOMycKaTb HMX
3arpsi3HEHUsT W TOpYHM, TNPUBOIANIUMX K TMOTepe HWHPOpMAIUU,  YXYIIIAFOIINX
yA000UYNTAEMOCTb, YCIOBUS YTEHUS (MOTEPS JIEMEHTOB U300pa)KeHUs, MATHA, LIAPAIIHBI,
OTCYTCTBUE OJIHOM Ui OoJiee CTpaHUl], CKIIEUBAaHUE CTPAHUI] U MOBPEXKICHNUE TEKCTA WU
WUTIOCTPALUA TPU PACKPBITUH, Aedopmanusi, MOTPEMAHHOCTh OJOKa WM MEperieTa).
10.2. Tlpu ucnonb3oBaHUU ydyeOHUKA MEPBOrO roja, OH JOJIKEH ObITh CIIaH B IIKOJbHYIO
OMOMMOTEKY B OTJIIMYHOM COCTOSTHUU: YHCTBIM, LIETbIM, 0€3 MOBPEKACHUM U MOTEPTOCTEN
KOpEIIIKa, yTJIOB neperniera, 0e3 OTpBIBa neperniera oT omoxa.
10.3. Tlpu ucnonp30BaHUU y4eOHHKA BTOPOTO-TPETHETO T0OJIa, OH JOJDKEH OBITh CIAaH B
IIKOJIbHYI0 OMOJIMOTEKY B XOpOIIEM COCTOSHUHM: YHCTBIM, IIE€IBIM, JOMYyCKAIOTCS
HE3HAUUTEIbHBIE MOBPEKACHUS: MOTYT OBbITh HEMHOIO IOTPENaHbl YTOJKU MEeperuiera,
KOpEILIOK (HO HE MOpBaH).
10.4. Ilpu wucnonpb30BaHUHM Yy4YCOHMKA YETBIPEX-TATH JIE€T, OH JOJDKEH OBITh ClIaH B
HIKOJIbHYIO ~ OMOJIMOTEKY B  yJAOBIETBOPUTEIHLHOM  COCTOSIHUM, TPUTOJHBIM ISt
JaJbHEUIIIET0 UCTIOIh30BaHUA: YUCTHIM, IOITyCKAETCsl HAJPhIB Koperika (He 6omee 1 cm. oT
Kpas) " nepervieTa B MecTe ero COEIMHEHUS C OJIOKOM.
10.5. Tlpu ucnonp30BaHMM y4uyeOHMKA IIECTH JIeT U Oojee, OH JOHKEH OBITh CIaH B



IKOJIbHYIO ~ OMOJIMOTEKY B yJAOBIETBOPUTEIBHOM  COCTOSIHUM, TMPUTOJHBIM  JUIS
JaJIbHEHIIIEr0 UCTIONb30BAHUS: YUCTHIM, JOMYCKAEeTCsl HAJIpbIB Kopelka (He 6ozee 2-3 cMm
OT  Kpasg) M  IHepersera B~ MeCT€  €ro  COEQUHEHHUs C  OJIOKOM.
10.6. Bce moBpexaeHus JOMKHBI ObITh aKKypaTHO CKJIECHBI MPO3pauyHoi Oymarou, jamdo
IIUPOKUM MPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTh YYaCTHHKOB 00pPa30BaTe/IbHOM IeITeJIbHOCTH

11.1. JupekTtop IIKOJABI HECEeT OTBETCTBEHHOCTh 3a OpraHu3anuioo padoThl IO
CBOCBPEMEHHOMY  MOMOJHEHUI0 OuOMMOTeYHOro (OHAA IIKOJBHBIX  Yy4E€OHUKOB,
oOecrieueHue  oOydaromMxcss  y4yeOHMKaMu,  y4yeOHbIMM  MOCOOMSIMH,  y4eOHO-
METOAMYECKIUMU MaTepHuallaMu, CpelICTBAMHU oOy4eHus u BOCITUTAHUSI.
11.2. 3amecTurens OUPEKTOpa IIKOJbI MO Y4eOHO-BOCHIUTATENLHOW padoTe orpenessier
NOoTpeOHOCTh MIKOJBI B Yy4eOHHKAX, COOTBETCTBYIOIIMX MporpamMmmam oOyd4eHHus,
OCYUIECTBJISIIOT KOHTPOJb 32 HMCIOJb30BAHUEM IE€JAarOrM4eCKUMU pPabOTHUKAMHU B XOJI€
o0Opa3oBaTeabHON AESITETbHOCTH YYEOHUKOB, YUEOHBIX MOCOOUI M yueOHO-METOANYECKUX
MaTepraJioB B COOTBETCTBHM CO CIHCKOM, OMPEIEICHHBIM IIKOJIOW, COBMECTHO C
VUUTEISIMA U 3aBEAYIOIMM OUOIHOTEKOW OCYIIECTBISICT KOHTPOJb 32 BBIIOJHEHUEM
oOy4JarommMxcs €AUHbIX TpeOOBaHUI MO MCIOJIB30BAHUIO W COXPAHHOCTH Y4E€OHUKOB.
11.3. KnaccHble pyKOBOJIWTEIN HECYT OTBETCTBEHHOCTH 3a BOCIIMTAHHE y OOyJarONTHAXCS
OepeXKHOTr0 OTHOILEHUS K yUeOHOW KHUTE, 32 COCTOSIHUE Y4eOHUKOB U YUEOHBIX MOCOOUii
oOy4Jaronmxcs CBOEro Kjacca B T€UeHHE yueOHOTO rojia, CBOEBPEMEHHYIO Bblauy (cravy)
y4eOHHUKOB, YUEHBIX M YU4€OHO-METOJUUYECKUX MOCOOM B OMOTMOTEKY B COOTBETCTBHHU C
rpadukom, YTBEPKACHHBIM JTUPEKTOPOM IIKOJIBI.
11.4. 3aBeayromuii OMOIMOTEKON HECET OTBETCTBEHHOCTD 3a IOCTOBEPHOCTH UH(OpMAIUU
00 oOecrieyeHHOCTH y4eOHUKaMH, Y4eOHBIMH TIOCOOMSIMU M y4eOHO-METOIUYECKUMU
MaTepruajlaMHi 00yJaroIIuXCs ITKOJIBI, 32 OPTaHU3AIMI0 PaOOTHl OMOJIMOTEKHU 10 BhIIAUC U
BO3BpaTy Yy4YeOHMKOB, Y4YeOHBIX MOCOOMI U Yy4eOHO-METOAMYECKHX MaTepHajioB
OoOy4arolMMHCs, 3a COXPaHHOCTb OubOmuoTreyHoro QoHga Yy4eOHON aHUTEepaTypshl.
11.5. Pogurenu (3aKoHHBIE MPEACTABUTENN) OOYyYarOUIMXCSI HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTb TIOJyYEHHBIX YYE€OHUKOB, YYEOHBIX MOCOOMH U Y4EeOHO-METOIUYECKUX
MarepuaJioB M BO3MEUIAIOT MX yTpaTy MWIM Top4yy OHOIMOTEKE  IIKOJIBI.
11.6. OOyuaromuecs HECYyT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YYE€OHUKOB, y4E€OHBIX
nocoouit M y4eOHO-METOJAMYECKHX MAaTepUajoB, TOMYYEHHBIX U3 (OHIA UIKOIHHOU
OnOIMOTEKH.

12. 3aKJII0YUTEIbHbIC MOJOKEHUS

12.1. Hacrosimiee [los0xceHue 0 WKOAbHOM 6ubauomeuyHom ¢oHde, nopsidke ez2o
dopmuposaHusi, yuyema, UCNO/AL308AHUSI U 0bechevyeHusl COXPAHHOCMU SIBIISICTCS
JOKAJIbHBIM HOPMATHBHBIM aKTOM, NMpPUHUMAaETCs Ha llemarornyeckoM COBETE IIKOJIBI M
yTBepknaerca (nub0 BBOAUTCS B JCHCTBHE) MPUKA30M JUPEKTOpa OpTaHMU3alliH,
OCYILECTBIISIIOLIEH o0pa3oBaTeIbHYIO JIESATCIbHOCTb.
12.2. Bce u3MeHeHus U JOTOJTHEHUS, BHOCUMBIE B HacTosiee [lomoxxenne, opopmistoTces



B MHUCbMEHHOW (opMe B COOTBETCTBUU ACHCTBYIONIMM 3aKOHOJaTeNbcTBOM Poccuiickoi
denepauun.

12.3. IlonosceHue o bubauomeyHom poHde oOpazoBaTEILHON OPraHU3AIUN IPHHUMACTCS
HAa HEONPENECJICHHbIN CPOK. VM3MeHeHuss n aononHeHus K lI0J0keHu0 NpUHUMAKOTCS B
MOPSIKE, MPElyCMOTPEHHOM m12.1. HACTOSIIIETO [TonoxeHnus.
12.4. ITocne npunsitust [lonoxxenus (Miv U3MEHEHUHN U JOTIOJHEHUM OTJIEIbHBIX MTYHKTOB U
pasziesioB) B HOBOW peakiMK Npeablaylias peIakiis aBTOMAaTUYECKH YTPAUYMBAET CUITY.



